	Research Degrees Administration 
Form RDA5 – Changes to Registration
	Item No:

for office use only

	(This form should be word-processed) 

	1. 
Student Information

	
Name:
	

	
Degree type:  


- Masters of Philosophy (MPhil)










- Masters of Philosophy with possibility of transfer to Doctor of Philosophy (MPhil/PhD)


- Doctor of Philosophy (PhD)









	
School:
	

	
Registered from:
	

	
Title of Research:
	

	
Type and source of funding:
	

	
Current collaborative arrangements:
	

	
Student’s Banner Number
	

	Complete sections 2 - 6 as applicable

	2. 
Change of mode of study and time spent on research with reasons

	
Current Mode:
	Full-time
	
	Part-time
	

	
Current hours spent on 
research per week:
	

	
Revised Mode (if applicable):
	Full-time
	
	Part-time
	

	
Revised hours to be spent on research per week:
	

	
Change with effect from:
	

	Reasons:

	3.
Changes to Supervision with reasons (NOTE: any change of RAE Supervisor or Assessment Unit should be notified immediately to the Planning and Statistics Department separately) 

	
1st Supervisor
	Name:
	

	
	Currently supervising:
	students

	
	Previously supervised:
	students

	
2nd Supervisor
	Name:
	

	
	Currently supervising:
	students

	
	Previously supervised:
	students

	Reasons:



	4.
Request for an extension of registration with reasons


(Please attach a statement from the student supporting this request)

	Reasons:

	From:
	
	To:
	

	5.
Request for an interruption of registration (max. 12 months) with reasons 
(Please attach a statement from the student supporting this request)

	Reasons:

	From:
	
	To:
	

	6.
Withdrawal of student with reasons (Please attach a supporting statement 

from the student)

	Reasons:

	With effect from:
	

	7. 
Signatures

	
Student:
	
	Date:
	

	
Supervisor:
(print name)
	
	Date:
	

	
	
	
	

	
Director of Research / Head of School:
	
	Date:
	

	8.
Confirmation by Chair of Research Degrees Committee

	I confirm the Research Degrees Committee did / did not* (* delete as appropriate) support the above changes of registration

	Chair of the Research Degrees Committee signature:
	
	Date:
	

	9.
Confirmation of receipt by the Research Student Administrative Office and updating of the BANNER record system (including informing Finance where changes to registration have an effect on fees, e.g. interruptions and withdrawals)

	RSAO Signature:
	
	Date:
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