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FOREWORD

Research is original investigation undertaken to gain knowledge and understanding. It includes: work of direct relevance to the needs of commerce and industry and the public and voluntary sectors; scholarship; i.e. the creation, development and maintenance of the intellectual infrastructure of disciplines, in forms such as dictionaries and contributions to major research databases; the invention and generation of ideas, images, and artefacts where these lead to a new or substantially improved insight; and the use of existing knowledge in experimental development to produce new or substantially improved materials, devices, products and processes, including design and construction. It excludes routine testing and analysis of materials, components and processes. This definition is consistent with that of HEFCE and has been adapted from the ‘Code of Practice for the Assurance of Academic Quality and Standards in Higher Education – Postgraduate Research Programmes’ and excludes technical services such as the testing and analysis of materials and the preparation of materials for teaching. Whilst these are valuable activities – we do not define them as research. 

The Academic Regulations for Research Awards covers the many different types of students undertaking research programmes in the UK, including full-time and part-time students of all ages and with different needs, UK and International and from all backgrounds.
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INTRODUCTION

1.
Coverage
1.1
This volume of the university’s Academic Regulations covers the following research awards:
A.
Research Doctorates (PhD) and Higher Degree (MPhil)

B.
Professional Doctorates (EdD, DBA, DPsych, etc.)

C.
Doctorates by Published Work (PhD)

D.
Higher Doctorates (DLitt, DSc, DTech, LLD)

E.
Masters by Research (MA/MSc)

F.
Conferment of Research Awards

G.
Examination Arrangements

1.2
The Research Doctorates section deals with regulations for the traditional Doctor of Philosophy (PhD) degree, and retains the previous route of Master of Philosophy (MPhil) with transfer possibility to PhD.

1.3
Section B provides generic regulations for the university’s new Professional Doctorate awards.  Academic Council approved these regulations in June 2001; it has also approved the specific award titles of EdD (for Education), DBA (for Business) and DPsych (for Psychology).
1.4
Sections C and D deal with the regulations for Doctorates by Published Work and for Higher Doctorates as previously covered in the Academic Framework for Research Degrees (May 2000).
1.5
The university already has several approved Masters by Research programmes. Section F draws together the existing regulations for these.
1.6
The university’s requirements for the roles and responsibilities in relation to the supervision of postgraduate research students can be located in the Research Students’ Handbook and on the Research Students’ website.
1.7
The university’s requirements for the presentation of the thesis/project can be located in the Research Students’ Handbook and on the Research Students’ website.
1.8
The university’s requirements for the development of Key Skills can be located in the Research Students’ Handbook and on the Research Students’ website.

2.
Qualification descriptors

2.1
All these awards are expected to meet the qualification descriptors for Doctoral and Masters degrees specified in The Framework for HE Qualifications in England, Wales and Northern Ireland (QAA, January 2001). These descriptors are reproduced in full below.
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Doctoral degree (PhD level)
Doctorates are awarded to students who have demonstrated:

(i)
the creation and interpretation of new knowledge, through original research or other advanced scholarship, of a quality to satisfy peer review, extend the forefront of the discipline, and merit publication;

(ii)
a systematic acquisition and understanding of a substantial body of knowledge which is at the forefront of an academic discipline or area of professional practice;

(iii)
the general ability to conceptualise, design and implement a project for the generation of new knowledge, applications or understanding at the forefront of the discipline, and to adjust the project design in the light of unforeseen problems;
(iv)
a detailed understanding of applicable techniques for research and advanced academic enquiry.

Typically, holders of the qualification will be able to:

(a)
make informed judgements on complex issues in specialist fields, often in the absence of complete data, and be able to communicate their ideas and conclusions clearly and effectively to specialist and non-specialist audiences;
(b)
continue to undertake pure and/or applied research and development at an advanced level, contributing substantially to the development of new techniques, ideas, or approaches;

and will have:

(c)
the qualities and transferable skills necessary for employment requiring the exercise or personal responsibility and largely autonomous initiative in complex and unpredictable situations, in professional or equivalent environments.

Masters degree (M level)

Masters degrees are awarded to students who have demonstrated:

(i)
a systematic understanding of knowledge, and a critical awareness of current problems and/or new insights, much of which is at, or informed by, the forefront of their academic discipline, field of study, or area of professional practice;
(ii)
a comprehensive understanding of techniques applicable to their own research or advanced scholarship;

(iii)
originality in the application of knowledge, together with a practical understanding of how established techniques of research and enquiry are used to create and interpret knowledge in the discipline;
(iv)
Conceptual understanding that enables the student:

•
to evaluate critically current research and advanced scholarship in the discipline;

•
to evaluate methodologies and develop critiques of them and, where appropriate, to propose new hypotheses.
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Typically, holders of the qualification will be able to:
(a)
deal with complex issues both systematically and creatively, make sound judgements in the absence of complete data, and communicate their conclusions clearly to specialist and non-specialist audiences;

(b)
demonstrate self-direction and originality in tackling and solving problems, and act autonomously in planning and implementing tasks at a professional or equivalent level;
(c)
continue to advance their knowledge and understanding, and to develop new skills to a high level;
and will have:

(d)
the qualities and transferable skills necessary for employment requiring:
•
the exercise of initiative and personal responsibility;

•
decision-making in complex and unpredictable situations;

•
the independent learning ability required for continuing professional development.
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A. RESEARCH DOCTORATES (and the MPhil)
A1
General principles

A1.1
The University of Greenwich (hereinafter referred to as ‘the university’) will award the degrees of Master of Philosophy (MPhil) and Doctor of Philosophy (PhD) to registered candidates who successfully complete approved programmes of supervised research. These awards shall be consistent and comparable in standard with those of other institutions of higher education.
A1.2
Programmes of research may be proposed in any field of study subject to the requirement that the proposed programme is capable of leading to scholarly research and to its presentation for assessment by appropriate examiners. The written thesis may be supplemented by material in other than written form. All proposed research programmes shall be considered for research degree registration on their academic merits and without reference to the concerns or interests of any associated funding body.
A1.3
The MPhil will be awarded to a candidate who, having critically investigated and evaluated an approved topic and demonstrated an understanding of research methods appropriate to the chosen field, has presented and defended a thesis by oral examination (viva voce) to the satisfaction of the examiners.
A1.4
The PhD will be awarded to a candidate who, having critically investigated and evaluated an approved topic resulting in an independent and original contribution to knowledge and demonstrated an understanding of research methods appropriate to the chosen field, has presented and defended a thesis by oral examination to the satisfaction of the examiners.

A1.5
The university will encourage co-operation with industrial, commercial, professional or research establishments for the purposes of research leading to research degree awards.

Such co-operation will be intended:

(a)
to encourage outward-looking and relevant research;

(b)
to extend the candidate’s own experience and perspectives of the work;

(c)
to provide a wider range of experience and expertise to assist in the development of the project;

(d)
to be to the mutual benefit of the university and the co-operating establishment;

(e)
where appropriate, to enable the candidate to become a member of a research community.

A1.6
Formal co-operation may be with one or more external bodies, which will be referred to as ‘collaborating establishments’. Such formal collaboration should normally involve a candidate using facilities and other resources provided jointly by the institution and the collaborating establishment(s), and include joint supervision of the candidate.
A1.7
In such cases a formal letter from the collaborating establishment confirming the agreed arrangements should be submitted with the application, except where collaboration is an integral part of the project (as for instance with Research Council awards). The name(s) of the collaborating establishment(s) will appear on the candidate’s thesis and degree certificate.
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A2
Admission of students

A2.1
A prospective student/applicant/candidate, thereafter referred to as ‘applicant’, must apply to the school and identify clearly the title and focus of the research to be undertaken. The supervisor will be identified at this point prior to the applicant registering with the university. Registration may then only take place following approval, by the Research Degrees Committee which is a subcommittee of the Research and Enterprise Committee of the Academic Council acting on behalf of the university. When a registration is between two schools, the registration should be seen by the lead Research Degrees Committee but with a representative from the collaborating school.  Since this approval requires appropriate academic judgement to be brought to bear on the viability of each research proposal, the Research Degrees Committee will include persons who are or have recently been engaged in research and who have appropriate experience of successful research degrees supervision.

A2.2
A person may apply to register as a research degree candidate for the degree of:
(i)
Master of Philosophy; or

(ii)
Master of Philosophy with possibility of transfer to Doctor of Philosophy; or

(iii)
Doctor of Philosophy.

A2.3
In approving an application for registration, the Research Degrees Committee will satisfy itself that:
(a)
the candidate is suitably qualified;

(b)
the candidate is embarking on a viable research programme;

(c)
the supervision arrangements are appropriate and likely to be sustained;

(d)
the university or a collaborating establishment is able to provide appropriate facilities for the conduct of scholarly research in the area of the research programme;

(e)
the candidate has provided evidence of sufficient command of English* to complete satisfactorily any programme of related studies, and to prepare and defend a thesis in English or to undertake such a programme before registering with the university. In exceptional circumstances the Research Degrees Committee will give permission for the thesis and oral examination to be in another language. This request must be made at the time of application to register with the university.

A2.4
An applicant for registration for the degree of MPhil or MPhil with possibility of transfer to PhD will normally hold a first or second class, first division, honours degree of the university or of the Council for National Academic Awards or of a university in the UK, or a qualification which is regarded by the Research Degrees Committee as equivalent to such an honours degree whether awarded in the UK or overseas.

_________________

* University guidelines for English language proficiency scores for PhD and MPhil students:

IELTS 6.5

TOEFL 600 (computerised equivalent 250)

A2.5
The decision to admit the prospective student will involve at least two members of the school’s staff who have received instruction, advice and guidance in respect of selection and admissions procedures and equal opportunity training. The decision-making process will enable the university to assure internal and external auditors that balanced, independent admission decisions have been made that support its admissions policy. At this point the prospective student’s motivation and Research Doctorates potential to complete the programme needs to be assessed; as well as the student’s access to funding for the duration of the programme. This must be discussed at interview with the student. The interview, where at all possible, should be in person but exceptionally for people living or working overseas, the interview can be by telephone or MSN.
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A2.6
An applicant holding qualifications other than those in paragraph A2.4 will be considered on his/her merits and in relation to the nature and scope of the programme of work proposed. In considering an applicant in this category, the Research Degrees Committee will look for evidence of the candidate’s ability and background knowledge in relation to the proposed research. Professional experience, publications, written reports or other appropriate evidence of accomplishment shall be taken into consideration. The Research Degrees Committee may require an applicant to pass an externally assessed qualifying examination at final year honours degree level before registration is approved or a course in research methodology at Masters level or submit a portfolio which identifies the appropriate prior learning. An applicant wishing to be considered under this regulation will include in the application for registration the names of two suitable persons whom the university may consult concerning the candidate’s academic attainment and fitness for research.
A2.7
Exceptionally, direct registration for the degree of PhD may be permitted to an applicant who holds a Master’s degree awarded by the university, or the Council for National Academic Awards, or a UK university or an overseas Master’s degree of equivalent standard, provided that the Master’s degree is in a discipline which is appropriate to the proposed research and that the Master’s degree included training in research and the execution of a research project. The Research Degrees Committee may also register for PhD direct a candidate who, although lacking a Master’s degree, has a good honours degree (or equivalent) in an appropriate discipline and has had appropriate research or professional experience at postgraduate level which has resulted in published work, written reports or other appropriate evidence of accomplishment.
A2.8
If the proposed programme of work is to be part of a group project, the programme of research to be undertaken by the applicant for registration should, in itself, be distinguishable for the purposes of assessment and be appropriate for the category of registration and level of award being sought. 

A2.9
A candidate may undertake a programme of research in which the candidate’s own creative work forms, as a point of origin or reference, a significant part of the intellectual enquiry. Such creative work may be in any field (for instance, fine art, design, engineering and technology, architecture, creative writing, musical composition, film, dance and performance), but will have been undertaken as part of the registered research programme. In such cases, the presentation and submission may be partly in other than written form. The creative work will be clearly presented in relation to the argument of a written thesis and set in its relevant theoretical, historical, critical or design context. The thesis itself will conform to the usual scholarly requirements and be of an appropriate length (refer to the Research Students’ Handbook for guidelines on the presentation of the thesis/project/dissertation).
The final submission will be accompanied by some permanent record (for instance, video, photographic record, musical score, and diagrammatic representation) of the creative work, where practicable, bound with the thesis. The application for registration will set out the form of the candidate’s intended submission and of the proposed methods of assessment.
A2.10
A candidate may undertake a programme of research in which the principal focus is the preparation of a scholarly edition of a text or texts, musical or choreographic work, or other original artefacts. The final submission will include a copy of the edited text(s) or collection of artefact(s), appropriate textual and explanatory annotations, and a substantial introduction and critical commentary which set the text in the relevant historical, theoretical or critical context. The thesis itself will conform to the usual scholarly requirements and be of an appropriate length.
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A2.11
A candidate for a PhD, whether registered for PhD direct or for MPhil with possibility of transfer to PhD, may undertake an integrated programme of work which, in addition to the research element, will include a programme of postgraduate study on which performance will be formally assessed. Such a course of study will not occupy more than one third of the total period of registration and will complement the research. This regulation will not apply to the MPhil degree.
A2.12
Except where permission has been given for the thesis and the oral examination to be in another language (see A2.3), the Research Degrees Committee will satisfy itself that the candidate has sufficient command of the English language to complete satisfactorily the programme of work and to prepare and defend a thesis in English. Permission to present a thesis in another language will be sought at the time of application for registration.
A2.13
Where a research degree project is part of a piece of funded research, the Research Degrees Committee will establish to its satisfaction that the terms on which the research is funded do not detract from the fulfilment of the objectives and requirements of the candidate’s research degree.
A2.14
For a Professional Doctorate the candidate’s proposed topic, methodology and supervisory team should be identified prior to completion of the taught courses so as to ensure a smooth transition for those candidates who have met the requirements for progression.  Form RA1a and b-PD must be submitted to the Research Degrees Committee no later than 3 months after the student transfers from the taught phase to the research phase of the programme.
A2.15
The Research Degrees Committee may approve an application from a person proposing to work outside the UK, provided that:
(a)
there is satisfactory evidence as to the facilities available for the research both in the university and abroad;
(b)
the arrangements proposed for supervision enable frequent and substantial contact between the candidate and the supervisor(s) based in the UK, including adequate face-to-face contact with the supervisor(s). The candidate should spend normally not less than an average of six weeks per year at the university, at a time specified or agreed with the university.
A2.16
A candidate will follow a programme of related studies for the attainment of competence in research methods, of transferable or generic skills, and of knowledge related to the subject of the thesis. This programme will be intended:
(a)
to provide the candidate with the skills and knowledge necessary for the pursuit of the proposed research;
(b)
to provide a body of knowledge normally associated with a degree in the field of study of the proposed research;
(c)
to provide breadth of knowledge in the related subjects;
(d)
to provide the autonomy, initiative and transferable/key skills necessary for employment at postgraduate research level.

Where the programme of related studies includes an approved programme of studies leading to another award and a candidate is registered for that programme and fulfils all its requirements, he/she may be recommended for that award in addition to the degree of MPhil or PhD (see also paragraph A2.17).

A2.17
The Research Degrees Committee may permit a candidate to register for another course of study concurrently with the research degree registration, provided that either the research degree registration or the other course of study is by part-time study and that, in the opinion of the Research Degrees Committee, the dual registration will not detract from the research. 
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A2.18
A candidate seeking a change in a registered research degree programme including the title will apply in writing to the Research Degrees Committee for approval using form RDA5.
A2.19
Any new research proposal submitted to the Research Degrees Committee which, in the opinion of the Committee, appears to fall within the remit of the Research Ethics Committee, will be referred to the Research Ethics Committee for consideration after it has received the support of the Research Degrees Committee.

A2.20
The Cover Sheet (RDA1) of each application to register a project with the Research Degrees Committee will indicate whether any ethical issues are involved; and that any specific health and safety requirements have been addressed by the school concerned.
A2.21
All research students and their supervisors are expected to comply with any research governance requirements applicable to their research degree programme, e.g. Research Governance Framework for Health and Social Care and Research Governance Regulations of funding bodies and/or professional organisations.

A3
Registration

A3.1
The school’s offer to a successful candidate for research degrees will normally be expressed in a formal letter that is specific to the individual applicant which will come from the Research Student Administrative Office. This constitutes a contract between the student and the university. The terms of the letter are binding on the university and, upon acceptance of the student. The letter will normally refer to or enclose other information, for example, name of supervisor and reference to the university’s web pages. The letter will also normally refer to: the expected total fees, including extra charges (such as ‘bench fees’) which will be levied, hours expected to be worked each week, annual leave entitlement, bursary entitlement (if relevant), JACS code if ATAS clearance is required and any other expenditure on other items relevant to the individual student; that the student will undertake to re-register with the university each year; complete a progress report (RDA4); refer to the Academic Regulations; Research Students’ Handbook (on web); and if relevant, requirements and conditions of any sponsor.
A3.2
The minimum and maximum periods of registration are as follows:

Minimum 

Maximum

MPhil

full-time 




18 months

36 months

(and exceptionally

in 12 months)
part-time 




30 months 

48 months

PhD (via transfer from MPhil registration and

including that period of MPhil registration)

full-time 




36 months

60 months

part-time




48 months 

72 months

PhD (direct)

full-time 




24 months

60 months

part-time




36 months

72 months
Professional Doctorate

full-time 




24 months

60 months

part-time 




36 months 

72 months

Masters by Research

full-time 




12 months

24 months

part-time




24 months

48 months
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A3.3
It is expected that, for a candidate registered for MPhil/PhD, the transfer stage will be reached not later than 36 months from the date of registration for a full-time candidate, and 48 months for a part-time candidate.
A3.4
Registration may normally be backdated by up to six months from the date of receipt of the application by the university. Longer periods of backdating may be permitted exceptionally (up to one year maximum) at the discretion of the Research Degrees Committee. Backdating to a date before the candidate registered as a postgraduate student of the university will not normally be allowed.
A3.5
Where there is evidence that the research is proceeding exceptionally well, the Research Degrees Committee may approve a shorter minimum period of registration. An application for such shortening should be submitted at the same time as the application for approval of examination arrangements.
A3.6
Where a candidate has previously undertaken research as a registered candidate for a research degree at another institution, the Research Degrees Committee may approve a shorter than usual registration period which takes account of all or part of the time already spent by the candidate on such research.
A3.7
A candidate may register on a full-time or a part-time basis. A full-time candidate shall normally devote on average at least 35 hours per week to the research; a part-time candidate on average at least 12 hours per week.
A3.8
Where a candidate changes from full-time to part-time study or vice versa, the minimum and maximum registration periods will be calculated as if he/she were a part-time candidate (on the basis of time elapsed in original mode and time remaining in the new mode).
A3.9
At least once a year the Research Degrees Committee will establish whether the candidate is still actively engaged on the research programme and is maintaining regular and frequent contact with the supervisors and will consider a report in the form of the RDA4. The progress report will also demonstrate clearly the progress made in developing ‘key skills’ (see Research Students’ Handbook). As a result of obtaining this report, the Committee will take appropriate action, which may include the recommendation that the candidate’s registration be withdrawn if the supervisors indicate that there has been a lack of academic progress. Unless the candidate can provide satisfactory evidence to the Committee to justify the continuation or extension of the registration, he/she will be formally required by the Vice-Chancellor, or nominee, to withdraw on the grounds of lack of academic progress. Any appeal against the exclusion will be considered by a Review Panel equivalent to one constituted as specified at G6.3.
A3.10
A candidate may be excluded for reasons external to a programme of study, such as unreasonable or improper conduct, including theft, harassment, negligence, excessive absenteeism, etc. An exclusion will be authorised by the Vice-Chancellor, or nominee, on the basis of advice by the Research Degrees Committee. Candidates may appeal against exclusion to a Panel of the Local/ School’s Research Degrees Committee as set out in G6.5.

A3.11
Where the candidate is prevented, by ill health or other cause, from making progress with the research, the registration may be suspended by the Research Degrees Committee upon submission of RDA5, normally for not more than one year at a time.
A3.12
A candidate will submit the final bound copy of their thesis to the secretary of the Research Degrees Committee before the expiry of the maximum period of registration. The Research Degrees Committee may extend a candidate’s period of registration, normally for not more than one year at a time.

13

A3.13
Where a candidate has discontinued the research, the withdrawal of registration shall be notified to the Research Degrees Committee on form RDA5.
A3.14
The student must be aware of the university’s expectations of them in relation to personal conduct and academic performance and will receive feedback from their supervisors on a regular basis.

Orientation/induction
A3.15
It will be the responsibility of each school to provide research students with sufficient information to enable them to begin their studies with an understanding of the academic and social environment in which they will be working. An induction/orientation programme will be offered, the timing and content of which reflects the diversity of needs of specific groups of research students. This will include:
•
general information about the university and its postgraduate portfolio including the relevant subject(s);

•
the university’s registration, enrolment, appeals and complaints procedures, assessment requirements and academic regulations for research degree students;

•
the university’s fee collection systems;

•
the names and contact details of the student’s supervisor(s) and information about how supervisory arrangements work;

•
the university’s research ethics and codes and those of relevant professional bodies and discipline groups, including consideration of issues concerning authorship and intellectual property;

•
the university’s expectations of the independence and responsibilities of the student;

•
student support and welfare services such as counselling and advice centres;

•
a summary of the facilities that will be made available to the student, including the learning support infrastructure;

•
relevant health and safety and other legislative information;

•
where appropriate, a brief outline of the proposed research programme(s), together with the normal length of study and the facilities that will be made available to the student;

•
reference to the challenges that will typically face research students during the course of their studies and where guidance may be sought in the event of difficulties;

•
any opportunity for the student representative body to introduce themselves, including specific postgraduate representation;

•
social activity, including that provided specifically for postgraduates;

•
opportunities for postgraduates to be represented by the student body;

•
details about opportunities and requirements for skills development.

Other information is likely to include details of supervision arrangements, including evaluation, monitoring and review procedures. During the induction process, students will be provided with details of opportunities that exist for meeting other research students and staff, and for developing scholarly competence and independent thought.
A4
Transfer of registration from MPhil to PhD

A4.1
A candidate registered initially for MPhil with possibility of transfer to PhD who wishes to transfer to PhD will apply to the Research Degrees Committee when he/she has made sufficient progress on the work to provide evidence of the development to PhD.
A4.2
In support of the application, the candidate, under the guidance and approval of his/her supervisor will submit to the Secretary of the Research Degrees Committee a progress report, in an appropriate format, which should normally be approximately 5,000 words in length and include:
(a) a brief review and discussion of the work already undertaken;

Research Doctorates
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(b) a statement of the intended further work, including details of the original contribution to knowledge which is likely to emerge;
(c) be accompanied by form RDA2.

Alternatively, the report may take the form of one or two peer-reviewed published papers or a significant part of an acceptable thesis, with an explanatory note to cover (a) and (b) above.
A4.3
Before approving transfer from MPhil to PhD, the Research Degrees Committee will be satisfied that the candidate has made sufficient progress and that the proposed programme provides a suitable basis for work at PhD standard which the candidate is capable of pursuing to completion.  The student will have a viva voce (oral examination) and be examined by two Assessors:
(a) one from the host School/Institute;

(b) and the other from the same School/Institute, or from another School/Institute within the university;

Collectively, the assessment team should encompass the following characteristics:

· Neither assessor should be part of the student’s supervisory team or involved in the student’s project.

· At least one Assessor should have expertise close to the area of research being undertaken by the student.

· The Assessment team should have previous experience of examining research degree candidates at PhD level, having examined two or more research degree candidates at PhD level/supervised at least two PhD candidates to completion.
The student’s supervisory team may be in attendance at the viva, subject to prior agreement with the student.

This is to provide the student with an experience comparable to that he/she will experience at the completion of the programme.  On completion of this oral examination the host school assessor will collate the feedback and send this to the supervisor and candidate. It is the responsibility of the supervisor to discuss the feedback with the candidate. The candidate will be eligible for no more than two attempts at transferring from MPhil to PhD.
A4.4
A candidate who is registered for the degree of PhD and who is unable to complete the approved programme of work may, at any time prior to the submission of the thesis for examination, apply to the Research Degrees Committee for the registration to revert to that for MPhil.
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B. PROFESSIONAL DOCTORATES (EdD, DBA, DPsych, etc.)

B1
General principles

B1.1
The University of Greenwich (hereinafter referred to as ‘the university’) will award Professional Doctorates for successful completion of approved programmes of taught coursework and supervised research. These awards shall be consistent and comparable in standard with those of other institutions of higher education.

B1.2
The Professional Doctorate will be awarded to registered candidates who have successfully completed all components of the coursework programme, and who have presented and defended a thesis by oral examination to the satisfaction of the examiner.
B1.3
The Professional Doctorate is a generic award. Titles for specific Professional Doctorate awards will relate to the subject area and will be agreed by Academic Council.

B1.4
The thesis component of the Professional Doctorate award may be selected from any area within the general field of the doctorate programme, consistent with the professional context of the student.
B1.5
Candidates who successfully complete the coursework but do not progress to the thesis component, will attain a Master’s award.
B1.6
The university will encourage co-operation with industrial, commercial, professional or research establishments for the thesis component of the Professional Doctorate. Such co-operation will be intended:

(a)
to encourage outward-looking and relevant research;

(b)
to extend the candidate’s own experience and perspectives of the work;

(c)
to provide a wider range of experience and expertise to assist in the development of the project;

(d)
to be to the mutual benefit of the university and the co-operating establishment;

(e)
where appropriate, to enable the candidate to become a member of a research community.

B1.7
Formal co-operation may be with one or more external bodies, which will be referred to as ‘collaborating establishments’. Such formal collaboration should normally involve a candidate using facilities and other resources provided jointly by the institution and the collaborating establishment(s), and include joint supervision of the candidate.
B1.8
In such cases a formal letter from the collaborating establishment confirming the agreed arrangements should be submitted with the application. The name(s) of the collaborating establishment(s) will appear on the candidate’s thesis and degree certificate.

B2
Admission of students

B2.1
Applicants who have completed a Masters degree in a relevant discipline awarded by a UK university (or overseas Masters degree of equivalent standard) are eligible to enter the Professional Doctorate programme, provided they have had at least three years full-time experience (or equivalent) in a relevant professional area.
B2.2
Applicants who have not completed a Masters degree but who can successfully demonstrate equivalent experience and qualification will be considered for entry into the programme. Such applicants must demonstrate this equivalence by providing evidence, appropriate to their individual and other professional circumstances, such as publications, written reports, a portfolio of work, or other professional accomplishments. This may include additional work requested by the Professional Doctorate Committee of the relevant school, such as a critical and reflective essay. They must also have at least four years of full-time experience (or equivalent).

B2.3
Applicants will initially be considered by the Professional Doctorate Committee of the relevant school to ensure that they are suitably qualified and experienced, and also to assess whether relevant supervisory experience can be provided for the thesis component. See also Section A2.3 (e).
B3
The programme structure

B3.1
The balance of coursework and thesis components in the Professional Doctorate programme will be specified when the award is validated/reviewed. The thesis component must comprise at least one half of the award.

Coursework component

B3.2
Candidates will follow a programme of studies for the attainment of competence in research methods and of knowledge related to their professional practice and proposed thesis. Normally, no less than 50% of this coursework will be at post-Masters level, i.e. to meet the National Qualification Framework descriptors at D level (HE5).
B3.3
The exit award at Masters level for the taught component must meet the university’s regulatory requirement of 180 credits, with at least 150 credits at level M or above, and must also meet the national qualification descriptors for awards at M level. (See separate university Framework Document for Academic Regulations for Graduate and Postgraduate Taught Awards).

Transfer to thesis component

B3.4
Candidates who have successfully completed the taught courses may be considered for progression to the research component of the award. The Professional Doctorate Committee of the relevant school will review each candidate’s profile and will normally only recommend for progression those who have passed all courses in the taught component. In deciding whether to approve the candidate’s progression to the thesis component of the award, the Committee will take into account:
(a)
the number of coursework re-submissions so far made by the candidate;

(b)
the nature of the dissemination of the candidate’s work, as well as the quality of feedback received on that work;

(c)
an overview of the candidate’s progress during the taught courses, based on tutor observation and written feedback;

(d)
any documented extenuating circumstances that may have affected performance.
The external examiner(s) will be directly consulted about all decisions on progression.

B3.5
For the thesis component, candidates will be expected to demonstrate the creation and interpretation of new knowledge, through original research or other advanced scholarship, of a quality to satisfy peer review, extend the forefront of the discipline and merit publication, so as to meet the national qualification descriptors at D level (HE5).

For all other information, see information for MPhil/PhD programmes.
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C. DOCTORATES BY PUBLISHED WORK (PhD)

C1
The award

C1.1
The university may award the degree of Doctor of Philosophy (PhD) to a candidate who is eligible to apply for the degree, and who has submitted published work which, in the opinion of the examiners, gives clear proof of a significant contribution to learning.  This route to PhD is open to individuals with a connection with the University or working for an organisation with links to the University.  The standard required is the same as for a PhD awarded on the basis of the submission of a thesis. Candidates may apply for the award of PhD on the basis of published work subject to the conditions that follow.

C2
Eligibility of applicants
C2.1
Normally, candidates must meet the usual entry requirements for registration to MPhil/PhD, and thereby satisfy the Committee that they possess intellectual ability comparable to PhD standard by the normal route.
C2.2
Candidates must be able to supply, at their own expense, evidence of their published work in a format that will demonstrate the breadth and depth of their work, however, the evidence needs to consist of: 

•
a summary of 3,000 words (maximum);

•
demonstrating that there is a body of material potentially to be submitted according to the regulations set out in C4.1;

•
indicating briefly how a case will be made for the independent, original and coherent nature of the submission C4.2;

•
indicating briefly how the contribution of the applicant will be measured, in the case of multiple authorship, if appropriate C4.3.
C2.3
Appropriate expertise in the field concerned must exist within the university, so that the application may be initially assessed and, if acceptable, that suitable and experienced supervision may be provided.
C2.4
Candidates who are current members of staff can register for a PhD by Published Work, at no cost, subject to their formal registration as part-time students with the university, once the Research Degrees Committee has agreed registration.
C3
Registration

C3.1
Candidates should approach the Chair of the Research Degrees Committee directly so that an internal assessor(s) may be appointed initially to screen their application. It is worth emphasising that assessors will make an academic judgement based on the prima facie application, as to whether the candidates work when fully considered is likely to equate broadly to the doctoral standard exemplified normally in a PhD by written thesis. The role of the assessor is to reach, within the parameters of the particular discipline, a judgement concerning the appropriate balance of quantity and quality of the submitted material.
C3.2
The assessor will make an academic judgement as to whether a prima facie case has been established. In doing so, the assessor will make a report to the Chair of the Research Degrees Committee (copied to the candidate) covering the following broad categories:
(a)
that a prima facie case has been established after which the candidate follows a conventional registration with the Committee under the guidance of a supervisor (or exceptionally two supervisors) nominated by the relevant Head of School;
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(b)
that a prima facie case has not been established. The assessor must explain where the deficiencies lie in the application. If the candidate disagrees with the assessment, (s)he can appeal to the Research Degrees Committee via the Chair.
C3.3
After the prima facie stage, the appointed supervisor(s) will assist the candidate in registering with the Research Degrees Committee on the appropriate form, in preparing the work for submission, will propose examiners and will make arrangements for the oral examination. The supervisor(s) will also assist the candidate in registering with the university..
C3.4
The Research Degrees Committee still reserves the right to refuse a candidate’s full registration, if there are academic grounds to do so. The candidate should not regard the establishment of a prima facie case in itself as a guarantee of progression from registration through examination to an award.

C3.5
Once registered with the Research Degrees Committee, the candidate must enrol with the university as a research student and, if not a member of staff, pay at least one year’s part-time fees, or fees for as long as is required to bring the submission to a conclusion.

C4
Submission of work

C4.1
The published work submitted will be hard bound and will normally consist of one or more of the following:
(a)
a published scholarly work (not a text book);

(b)
a series of refereed articles on a coherent theme;

(c)
research reports;

(d)
other media formats approved by the Research Degrees Committee together with the necessary written work.
C4.2
The work submitted:

•
must embody a measure of coherence which may be drawn from the body of work;

•
must constitute an independent (see also C4.3) and original contribution to knowledge.

C4.3
Where a candidate submits work published jointly with other authors, (s)he will submit a short* separate document explaining explicitly the extent of his/her contribution to that work. The Committee reserves the right, if necessary, to verify the claims made by a candidate in the case of all multiauthored works with the other cited authors.

C4.4
The case for support must include:
•
an abstract;

•
a written exposition providing a framework for the context and impact of the individual candidate’s work;19

•
a literature review that places the submitted work and its impact within the wider context of the candidate’s field of research;

•
a short assessment of multi-authorship if relevant (see C4.3).

The case for support (excluding the multi-authorship document) should not normally exceed 5,000 words in the case of topics in science, engineering and technology, and 10,000 words in the case of those in humanities, social sciences, education, health and business.

C4.5
Three copies of the material must be submitted, two of which will be retained by the university. All material, other than books, should be secured in one, or more, hardback folder(s), each containing a title and contents page, and displaying on the front cover the name of the candidate and the university, and the degree for which the material has been submitted.
C4.6
A candidate will be required to declare, by cover letter accompanying the submission, that:
(a)
the submission, as a whole or in part, is not substantially the same as any that (s)he has previously made or is currently making, whether in published or unpublished form, for a degree, diploma or similar qualification at any other university or similar institution;

(b)
until the outcome of the current application to the university is known, the work submitted will not be submitted for any such qualification at another university or similar institution.

C4.7
Every aspect of the submission, except for quotations, will be written in English. Exceptionally, the Committee will allow the candidate to submit work in another language, on receipt of a compelling reason.
C4.8
The Secretary of the Research Degrees Committee will produce an annual report for the Research and Enterprise Committee on the number of prima facie applications received and rate of acceptance. In addition, the Secretary will provide the Research and Enterprise Committee with each successful prima facie application at the same time as the candidate’s full application for registration. 

See Section G for information on examination arrangements.

_________________

* The candidate should discuss with his/her supervisor(s) the optimum length of this explanation within the particularities of the individual submission.

C5
Examination
C5.1
The examination of PhD by Published Work will consist of the submission of published work, and of an oral examination of the work submitted and on the general field of knowledge within which it falls as is standard.

C5.2
The submitted work will be assessed by two external examiners, an internal examiner and a Chair, nominated by the supervisor(s) and appointed by the Research Degree Committee.
C5.3
For candidates who are members of staff, the submitted work will be examined by two external examiners and a Chair, nominated by the supervisor(s) and appointed by the Research Degrees Committee.
C5.4
Each examiner will write an independent report on the submitted work before the oral examination, will be present at the oral examination, and will construct and sign a joint recommendation of the result of the oral examination.

C5.5
The examiners’ may recommend:
either 
(a)
the award of PhD by Published Work;

or 
(b)
that the degree is not awarded.

Neither the award of a MPhil nor a recommendation that the candidate be re-examined within 12 months are permitted under these Regulations.
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C5.6
After 12 months from the examination, or more according to the recommendation of the examiners, to allow for additional publication time, the candidate may be re-examined.

C5.7
Where the examiners recommend that the degree is not awarded, after both examination and reexamination, the candidate may not resubmit for a PhD by Published Work at this university within a period from the date of the original examination prescribed by the examiners and not less than two years. Any further submission must include evidence of additional work.
21

D. HIGHER DOCTORATES (DLitt, DSc, DTech, LLD)
D1
The awards

D1.1
The university may award a higher doctorate on the basis of submission by a candidate of a body of published work which, in the opinion of the assessors, constitutes a significant contribution to the advancement and/or application of knowledge. The higher doctorates awarded by the university are:
•
Doctor of Letters (DLitt)

•
Doctor of Science (DSc)

•
Doctor of Technology (DTech)

•
Doctor of Laws (LLD)

An applicant will be required to state which higher doctorate is being sought.

D1.2
The work submitted will be of high distinction, will constitute an original and significant contribution to the advancement of knowledge or to the application of knowledge or to both, and will establish that the applicant is a leading authority in the field(s) of study concerned. The degree of DTech is the appropriate award where the applicant’s contribution has been principally to developments in the application of knowledge.
D2
Eligibility

D2.1
Applicants should normally be:

(a)
members of staff or graduates of the university;
(b)
holders, of at least seven years’ standing, of a first degree or of a qualification of equivalent standard to one awarded by an institution of higher education in the United Kingdom or by the former Council for National Academic Awards (CNAA); or holders, of at least four years’ standing, of a higher degree or of a qualification of equivalent standard awarded by an institution of higher education in the United Kingdom or by the former CNAA.
D3
Submission
D3.1
An applicant will submit three copies of the work on which the application is based. The submission will normally consist of published materials which may take the form of books, contributions to journals, patent specifications, specifications and design studies, and may also include other relevant evidence of original work. All material, other than books, should be secure in one hard-bound book or folder, or more if necessary, each containing a title and contents page. An applicant should state which part of the submission, if any, has been submitted for another academic award. The contents of the submission should be in English unless specific permission to the contrary has been given by the university.
D3.2
Any book or paper submitted in support of the application for the degree must have been published for at least one year at the time of application.
D3.3
In addition to the copies of the work on which the application is based, the applicant will submit one copy of each of the following (in a form prescribed by the university):
(a)
a statement of not more than 3,000 words setting out the applicant’s view of the nature and significance of the work submitted;

(b)
a full statement separate to D3.3(a) of the extent of the applicant’s contribution to any of the work submitted which involves joint authorship or other types of collaboration.
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D4
Assessment
D4.1
On receipt of an application for a higher doctorate, the university will consider whether a prima facie case for proceeding to a formal examination of the submission has been established, taking whatever advice it deems appropriate.
D4.2
If satisfied that a prima facie case has been established, the university will submit the application to at least three assessors nominated by a sub-group of the Research Degrees Committee and approved by the whole Committee. Each assessor will be asked to make an independent report.  In the event of disagreement between the assessors, the university may appoint an additional assessor.
D4.3
All assessors will be external to, and wholly independent of, the university.
D4.4
A copy of the published work submitted in support of a successful application shall be lodged in the university library.
D5 Administration fee
D5.1
An administration fee, to be determined annually, will be payable by non-members of university staff from the point at which external assessors are nominated to decide the submission. 
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E.
MASTERS BY RESEARCH (MA, MSc)

E1
The awards
E1.1
The university will award the degree of Master of Arts (MA), Master of Science (MSc) or Master of Laws (LLM) by Research to registered candidates who successfully complete an approved programme of taught study and supervised research.
E1.2
The Masters by Research represents a special case of the taught Masters degree, in which the relative credits for taught courses and project are reversed. Candidates will normally be expected to gain 60 credits from taught courses (of which at least 30 credits are at level M), and 120 credits from a supervised research project.
E1.3
The Masters by Research enables suitably qualified students to choose a programme of study with emphases on one or more of the following:
(a)
independent work;

(b)
evidence of an original contribution to knowledge;

(c)
continuing professional development;

(d)
contribution to the expansion of the knowledge base of a subject area.
E1.4
The aims of the Masters by Research are:
(a)
to provide a critical understanding of the knowledge base required for a proposed research project;

(b)
to provide and build upon analytical, conceptual and research skills;

(c)
to achieve an understanding of the research methods appropriate to the chosen field;

(d)
to undertake a critical investigation of an approved topic;

(e)
to foster the ability to present and defend a thesis in written format;

(f)
to foster the ability to defend the thesis in an oral examination.

E1.5
Students may present the outcome of their programme of work as a project or a dissertation, defined as follows:
•
Project: A critical investigation and evaluation of an approved topic demonstrating an understanding of research methods currently used in the chosen field.
•
Dissertation: A contribution by the candidate to discussion and critical analysis of the academic literature and/or professional practice in his/her chosen field.
E2
Management of the Masters by Research
E2.1
Each school running a Masters by Research programme will appoint a Postgraduate Tutor to be responsible for all administrative aspects of its operation, and accountable to the school Director of Research. The Postgraduate Tutor will be a senior member of staff experienced in research degree supervision; he/she will be nominated by the relevant head of school and approved by the Research Degrees Committee. The Postgraduate Tutor will act as the interface between the school and the Masters by Research student. In some cases, the Postgraduate Tutor will also be responsible for MPhil and PhD students, according to the experience available within a school.
E2.2
Postgraduate Tutors will be responsible for liaising with the School Director of Research to ensure the authorisation of bursary awards for Masters by Research students.
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E3
Admissions
E3.1
Applicants following must satisfy the entry requirements for a Masters award, normally one of the following:
•
an appropriate Bachelors degree with first or second class honours;

•
a professional qualification equivalent to honours graduate standard;

•
an equivalent qualification from an EU country or an overseas country;

•
a postgraduate diploma appropriate to the main area of study;

•
previous qualifications and/or experience (normally work in a relevant field) equivalent to honours degree standard.
E3.2
Having satisfied the academic requirements, the applicant will be interviewed by the school Postgraduate Tutor who will make an initial assessment of eligibility under the university regulations. Particular assessment will be made to the applicant’s qualifications, prior learning and/or experience.
E3.3
Applicants must provide evidence of, or be able to demonstrate sufficient competence in English to complete satisfactorily the taught component, and to prepare and defend a project/dissertation in English.*

E3.4
Successful applicants will then normally be offered a place and be informed of the decision regarding their credit advanced standing status if appropriate. Their progress will subsequently be monitored by their supervisors, the Postgraduate Tutor and the Research Degrees Committee.
E4
The programme
E4.1
The School Director of Research in consultation with the Postgraduate Tutor will appoint an appropriate supervisor for each student. The student and supervisor will work together to produce a project/dissertation specification which outlines:
(a)
the aims of the research project;

(b)
the programme of work;

(c)
expected deliverables;

(d)
the taught courses to be followed by the student in support of the research project;

(e)
the key skills to be achieved during the research.
___________

* University guidelines for English language proficiency scores for Masters awards:

IELTS 6.0 (minimum)

TOEFL 550 (computerised equivalent 213)

E4.2
The project specification should be submitted to the school’s Postgraduate Tutor and agreed by him/her in writing. The project specification, including the supervisory arrangements, will be authorised through the School Board (or appropriate sub-committee) and lodged with the Secretary of the Research Degrees Committee, and so the student will be registered as a research student with a clear programme of work to be completed, under the direction of an appropriate supervisor. As a research student, under the aegis of the Research Degrees Committee, he/she will proceed through the available induction procedures at school and institutional levels.

E5
Assessment

Taught courses

E5.1
For assessment of the taught component, see the university’s Regulations for Graduate and Postgraduate Taught Awards.
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The project
E5.2
The project builds on the knowledge and skills developed throughout the programme. This provides an opportunity for students to demonstrate their individual abilities to apply these by examining a problem in depth, applying appropriate methodology to its practical or theoretical solution. The project should also demonstrate the ability to critically research, appraise, evaluate and solve a specific problem area.
E5.3
Assessment of the project is based on the outcomes as judged by:
(a)
An oral presentation, which should aim to define the problem, outline the methodology used and present a discussion of the results obtained or arguments constructed and their relevance.  It is arranged by the Postgraduate Tutor, and will include the supervisor and Postgraduate Tutor. Normally, there is no formal mark awarded for the presentation. It is nevertheless a requirement in the award of the degree that the performance of the student is satisfactory.
(b)
The final project report which is read and agreed by all the examiners prior to the oral examination.
(c)
An oral examination with an internal and external examiner approved by the Research Degrees Committee.
E5.4
The external examiner can be nominated from a pool of approved examiners covering the relevant range of research interests in the host school and authorised by the School Board. Each external examiner must be approved by the Research Degrees Committee, and submitted on the appropriate form, clearly marked as a Masters by Research. Submissions must be made via the Secretary to the Research Degrees Committee.
E5.5
Each Masters by Research programme will have a Programme Award Board with the following core membership:

•
School Director of Research (Chair)

•
Postgraduate Tutor

•
External examiner(s)

•
Quality Officer
E5.6
After the viva voce, the supervisor and external examiner will agree a final mark and an integrated recommendation is to be sent to the Programme Award Board. Following the Award Board meeting, the Pass List will be sent to the Conferment Office, and copied to the Secretary of the Research Degrees Committee for monitoring purposes. The host school will archive the paperwork for local records.
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F.
REGULATIONS FOR THE CONFERMENT OF RESEARCH AWARDS

F1
Awards
F1.1
The following awards of the university are currently available for research degrees:
•
Doctoral awards

Doctor of Philosophy (PhD)

Professional Doctorate in Education (EdD)

Doctor of Business Administration (DBA)

Professional Doctorate in Psychology (DPsych)

Higher Doctorate (DLitt, DSc, DTech, LLD)

•
Masters awards

Master of Philosophy (MPhil)

Master by Research (MA, MSc, LLM)

F2
Principles of conferment
F2.1
An academic award can only be conferred on a candidate who has satisfied the academic requirements to qualify for the award and all other requirements of the university, including the discharge of any outstanding financial obligations.

F2.2
Authority to decide that a student has satisfied the academic requirement for a research award is normally as follows:
Doctorates/Professional
Confirmed by Research and Enterprise Committee

Doctorates/MPhil: 

Ratified by Academic Council

Higher Doctorates: 

Academic Council

Masters by Research: 

Confirmed by School Programme Award Board
F2.3
The date of conferment of a PhD or MPhil degree authorised by the Research and Enterprise Committee will normally be backdated to the date of the examination.

F2.4
The date of conferment of a Masters by Research degree will normally be the date of the final decision by the Programme Award Board that the student has qualified for the award.
F2.5
In very exceptional circumstances it may be necessary for an award to be rescinded. This could arise for two reasons:
(i)
if it should come to the attention of the Chair of the Research Degrees Committee/Research and Enterprise Committee/Award Board after the Committee had met that there had been a breach of regulations which would affect the final outcome of the assessment and of which the Committee was not aware;
(ii)
if an error in recording the decisions of the Research Degrees Committee/Research and Enterprise Committee/Award Board was undetected up to and after the point of publishing the results.
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F2.6
In these circumstances, the Chair of the Research Degrees Committee/Award Board will consult with the Academic Registrar informing her/him of the circumstances. Subject to her/his advice, the following action should be taken:
(a)
if a recording error has taken place, the Chair will inform all member of the Committee and issue a corrected record as quickly as possible, writing individually to the student(s) affected;

(b)
if it appears that a breach of regulations has taken place, the Committee should be reconvened to reconsider the results of the student(s) involved. The decision(s) of the reconvened Committee will be circulated and letter(s) will be sent by the Chair to the student(s) whose results have been changed.
F3
Publication of assessment results
F3.1
Following a Research Degrees Committee/Award Board meeting, letters will normally be sent by post to students whose awards have been confirmed.
F3.2
It is the responsibility of the student to update their personal details via Bannerweb so that a letter can be posted to the student.

F3.3
Campus-based Office of Student Affairs staff are not authorised to give results over the telephone or in person. Any result so given cannot be considered to be official.
F3.4
Assessment results will be released to students who have outstanding financial obligations to the university (or associated institutions), but progression or release of an award will not be authorised until these obligations have been met.
F4
Preparation and issue of award certificates

F4.1
The certificate available to a student will be that specified in the regulations for the programme on which she/he is registered. Unless specified in the regulations, an interim certificate will not be awarded to a student who is continuing to the final award.

F4.2
A student who leaves the university having completed one or more stages of an award may receive, upon request, a certificate for the highest stage completed, as a fallback award, if the programme regulations allow it.
F4.3
It is the responsibility of the student to ensure that her/his name is correctly entered in the campus-based Office of Student Affairs records at registration, as the name registered is the one which will appear on the award certificate. If a student changes her/his name whilst registered for the award, evidence of this, e.g. deed poll or marriage certificate, must be shown to the appropriate Student Centre. 
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F4.4
The name shown on the certificate will be the student’s full name at the time the award is made. A change of name after that date will not result in a change of name on the certificate, it will be for the student to keep evidence that he/she was previously known by the name on the certificate.
F4.5
Unless the award is made by an external body the certificate will be in the format approved by the university. Samples of the approved format and wording of certificates will be held by the Conferments Office. Certificates will bear the signature of the Vice-Chancellor and the Chancellor. Certificates without these signatures, or which have been amended after issue, are not valid.

F4.6
The following will be recorded on the certificate:
(a)
the name of the university;

(b)
the full name of the student;

(c)
the award achieved;

(d)
the title of the programme of study;

(e)
the date of conferment of the award;

(f)
collaborating establishment(s), if appropriate.

F5
Posthumous awards
F5.1
Any award listed in the Introduction 1.1 may be conferred posthumously as accepted at an awards ceremony on the students’ behalf by a parent, spouse or other appropriate individual. The normal conditions of the award must be satisfied, if not then the appropriate exit (fall-back) award should be conferred. The award certificate will state that the student:
“has been posthumously awarded the degree of … … … … … … … … … … .”

F6
Replacement certificates
F6.1
Duplicate certification will be issued where the appropriate application form is completed and the necessary fee paid. Application forms can be obtained from The Conferments Office, University of Greenwich,.Fry Building, Avery Hill Campus, Southwood Site, Avery Hill Road, Eltham, London SE9 2UG.
F6.2
If a damaged award certificate is received by post, this should be immediately returned to the university for replacement.
F7
Awards ceremonies
F7.1
Only those students who successfully complete their studies by June or July will be eligible to attend the summer Awards Ceremonies for the year. All students whose awards are conferred after this period, will be able to attend Awards Ceremonies during the following year.
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G.
EXAMINATION ARRANGEMENTS
G1.1
The examination for the MPhil and PhD will have two stages: firstly the submission and preliminary assessment of the thesis and secondly its defence by oral or approved alternative examination. The oral examination will be chaired by a senior academic of the university.
G1.2
Proposals for examination arrangements should be submitted to a meeting of the Research Degrees Committee on form RDA6 by the first supervisor normally not less than four weeks from the expected date of the examination.  The examination must normally take place within three months of the arrangements being approved. The arrangements, which should include the title of the thesis, must be accompanied by information (e.g. cv and list of relevant publications) on each nominated external examiner and on any newly nominated internal examiner. The Chair of the examination, a senior/experienced full-time university academic member of staff with sufficient experience of examining examinations (at least five), will also be nominated on this form. The Chair will be independent from the two examiners and will not be an examiner.  The role of the Chair of the oral examination is to ensure that the conduct of the examination is in accordance with the university procedures and regulations, including the correct completion of relevant forms to be submitted to the Secretary of the Research Degrees Committee. The Chair will maintain the focus of the subject of the examination so that the candidate is not taken outside their specialist area of research. The Chair will also arbitrate in relation to any serious disagreements emanating out of the oral examination. The Chair will be able to provide an additional informed viewpoint during any student appeal.
G1.3
A candidate whose programme of work includes formally assessed work in a programme of work leading to PhD/EdD will not be permitted to proceed to a further stage of the examination for the degree until the coursework is completed and examiners and supervisors are satisfied with the candidate’s performance. The result of the assessment will be communicated to the examiners of the thesis. This regulation also applies to the satisfactory completion of the candidate’s transferable skills programme.
G1.4
A candidate will normally be examined orally on the programme of work and on the field of study in which the programme lies. Where for reasons of sickness, disability or comparable valid cause, the Research Degrees Committee is satisfied that a candidate would be under serious disadvantage if required to undergo an oral examination, an alternative form of examination may be approved. Such approval will not be given on the grounds that the candidate’s knowledge of the language in which the thesis is presented is inadequate.
G1.5
The oral examination will be held in the United Kingdom unless exceptional approval is obtained from the Pro Vice-Chancellor Research.
G1.6
Supervisors who are not examiners, advisers and the Chair of the Research Degrees Committee may, with the consent of the candidate, attend the oral examination but will withdraw prior to the deliberations of the examiners on the outcome of the examination.
G1.7
Once the examination arrangements have been made by the Research Degrees Committee, the organisation of the oral examination and its conduct becomes the responsibility of the internal examiner.
G1.8
The requisite copies of the thesis for examination, bound at least in a temporary form, must be delivered to the Secretary of the Research Degrees Committee for dispatch to the examination board. The examination should then take place within three months of receipt by the Secretary of the theses.
G1.9
Examiners must return the completed preliminary report forms (form RDA7) to the Secretary of the Research Degrees Committee at least seven working days before the oral examination takes place.
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G1.10
Following the oral examination, the internal examiner must supply the Secretary of the Research Degrees Committee with a recommendation on the outcome (form RDA8 or RDA9). Where the student is asked to make minor amendments to the thesis it is normally the responsibility of the internal examiner to signify in writing to the Secretary of the Research Degrees Committee when these have been completed.
G1.11
The degree of MPhil or PhD may be awarded posthumously on the basis that enough work has been completed by the candidate to demonstrate sufficient evidence that a thesis could have been submitted for examination or the thesis is ready for submission for examination.
G1.12
The Research Degrees Committee will ensure that all examinations are conducted and the recommendations of the examiners presented wholly in accordance with the university’s regulations. In any instance where the Research Degrees Committee is made aware of a failure to comply with all the procedures of the examination process, it may declare the examination null and void and appoint new examiners.
G1.13
The Research Degrees Committee will make a decision on the reports and recommendations of the examiners in respect of the candidate. Conferment of all degrees is done under the auspices of Academic Council.  Academic Council delegates responsibility to Committees as follows:
· MPhil, PhD and Professional Doctorate – Research and Enterprise Committee; and

· Masters (MSc) by Research – School Progression and Award Board.

G1.14
In order to consider a recommendation of the examiners to award the degree, the Research Degrees Committee must have available: the preliminary reports and signed recommendation of the examiners; a statement from the examiner to say that all required corrections and minor amendments have been completed; a properly bound and corrected copy of the thesis.
G2
The examiners
G2.1
A candidate will be examined by at least two and normally not more than three examiners, of whom at least one will be an external examiner.
G2.2
An internal examiner, who will not be a member of a candidate’s supervisory team or any other person closely involved with the candidate’s work, will be defined as an examiner who is:
(a)
a member of staff of the university; or

(b)
a member of staff of the candidate’s collaborating establishment.
G2.3.
Where the candidate is on the permanent staff of the university, a second external examiner will be appointed in place of an internal examiner. In this instance the Chair of the examination is required to make arrangements for the examination. A candidate who is on a fixed short-term employment contract of less than two years (for instance, a research assistant) will be exempt from the requirements of this regulation.  Where a student was initially assessed as a member of staff leaves the employment of the university, they will continue to be viewed as a member of staff for a period of three years after the date of leaving the university’s employment.
G2.4
Examiners will be experienced in research in the general area of the candidate’s thesis and, where practicable, have experience as a specialist in the topic(s) to be examined as demonstrated by evidence of published work.
G2.5
At least one external examiner will have substantial experience (that is, normally three or more previous examinations) of examining research degree candidates. In an examination for PhD, at least one external examiner will have substantial experience of PhD examining.  However, in exceptional circumstances, for areas of research where there are a limited number of experienced external examiners, an academic can be utilised for the role of external examiner when they have a minimum of completed their PhD and are respected in their field for the quality of their publications.
G2.6
An external examiner will be independent both of the university and of the collaborating establishment and will not have acted previously as the candidate’s supervisor or adviser. An external examiner will normally not be either a supervisor of another candidate or an external examiner on a taught course in the same department at the university. Former members of staff will normally not be approved as external examiners until three years after the termination of their employment with the university.
G2.7
The Research Degrees Committee will ensure that the same external examiner is not approved so frequently that his/her familiarity with the department might prejudice objective judgement.
G2.8
No candidate for a research degree will act as an examiner.

G2.9
The schools will pay the fees and expenses of the examiners as determined by the university.
G2.10
Arrangements for the oral examination will be the responsibility of the internal examiner in consultation with the external examiner(s), Chair and candidate.
G3
The candidate

G3.1
The candidate will ensure that the thesis is submitted to the Research Degrees Committee before the expiry of the registration period.
G3.2
The submission of the thesis for examination will be at the sole discretion of the candidate. While a candidate would be unwise to submit the thesis for examination against the advice of the supervisors, it is his/her right to do so.
G3.3
Candidates should not assume that a supervisor’s agreement to the submission of a thesis guarantees the award of the degree.
G3.4
The candidate will satisfy any conditions of eligibility for examination required by the Research Degrees Committee.

G3.5
The candidate will take no part in the arrangement of the examination and will have no formal contact with the examiners between the appointment of the examiners and the oral examination, except for communications with the internal examiner to make appropriate arrangements for the examination.
G3.6
The candidate will confirm that the thesis has not been submitted for a comparable academic award.  The candidate will not be precluded from incorporating in the thesis work which has already been submitted for a degree or comparable award, provided that it is indicated on the declaration in the thesis which work has been so incorporated.
G4
The examination (MPhil, PhD)

G4.1
Each examiner will read and examine the thesis and submit, on the appropriate form (RDA7), an independent preliminary report on it to the Secretary of the Research Degrees Committee before any oral or alternative form of examination is held. In completing the preliminary report, each examiner will consider whether the thesis provisionally satisfies the requirements of the degree and where possible make an appropriate provisional recommendation subject to the outcome of any oral examination. The RDA7 must be returned to the Chair of the examining panel a minimum of seven days before the planned viva. If the examiners disagree in their findings, the view of the external examiner takes precedent. If the thesis is considered to be sub-standard then the oral examination must not proceed and the student must receive feedback within seven working days of the RDA7 being returned identifying the deficiencies of the thesis and how these can be rectified.
G4.2
The oral examination of the research will normally involve the Chair (a senior academic of the university (e.g. Professor or Reader) who is well experienced in the examination process but who will not be an examiner), one or two external examiner(s) (if the thesis is highly interdisciplinary an additional external examiner is required) and an internal examiner. The supervisors may also be present in a silent, supportive role on the agreement of the Chair and examiners.
G4.3
The role of the Chair is:
(a)
To ensure that the conduct of the examination is in accordance with the university procedures and regulations, including the correct completion of relevant forms to be submitted to the Secretary of the Research Degrees Committee;
(b)
To maintain the focus of the subject of the examination so that the candidate is not taken outside of their specialist area;
(c)
To arbitrate in relation to any serious disagreements emanating out of the oral examination;

(d)
To provide an additional viewpoint if the conduct of the viva becomes the subject of student appeal.

G4.4
The role of the internal examiner is:

(a)
To assume responsibility for the arrangements of the oral examination, in communication with all involved;
(b)
To read the thesis, produce a report and participate in the oral examination;

(c)
To oversee the process of corrections and revisions to the thesis subsequent to the oral examination, including any subsequent correspondence with the external examiner(s), and ensure that the final version of the thesis plus all the relevant documentation is delivered to the Secretary of the Research Degrees Committee.
G4.5
Following the oral examination the examiners will, where they are in agreement, submit, on form RDA8/9, a joint report and recommendation relating to the award of the degree to the Secretary to the Research Degrees Committee. The preliminary reports and joint recommendations of the examiners together provide sufficiently detailed comments on the scope and quality of the work to enable the Research Degrees Committee to satisfy itself that the recommendation from the examiners is correct. Where the examiners are not in agreement, separate reports and recommendations will be submitted. The recommendations will be made on the RDA8/9 form.  The RDA7, 8 and 9 forms will be made available to both student and supervisors after the viva has taken place.
G4.6
Following the completion of the examination, the examiners may recommend to the Research Degrees Committee that:
(a)
the candidate be awarded the degree;

(b)
the candidate be awarded the degree subject to minor amendments being made to the thesis subject to the satisfaction of the internal and/or external examiner;

(c) 
the candidate be awarded the degree subject to major amendments being made to the thesis subject to the satisfaction of both the internal and external examiner; 
(d)
the candidate be permitted to re-submit for the degree with a revised thesis.  The examiners will produce the RDA7s and at this point will identify whether the candidate is able to proceed to an oral examination or whether the thesis continues to remain unsatisfactory;

(e)
in the case of a PhD examination, the candidate be awarded the degree of MPhil subject to the presentation of the thesis amended to the satisfaction of the examiners;

(f)
the candidate be not awarded the degree and not permitted to be re-examined;

(g)
in the case of a PhD by Published Work the candidate cannot be awarded an MPhil nor be re-examined after 12 months.
(h)
if the candidate is not successful then an enquiry panel incorporating independent supervisors (not the candidates’ supervisors) will be convened to identify any lessons that might be learned.  The panel will compromise of three senior academics.  One will act as a Chair and will be from outside the School.
G4.7
At the conclusion of the examination, the examiners may require a thesis to be amended in one of the following ways.
(a)
Where the examiners are satisfied that the candidate has in general reached the standard required for the degree, but consider that the candidate’s thesis requires some minor amendments and corrections not so substantial as to call for the submission of a revised thesis, and recommend that the degree be awarded subject to the candidate amending the thesis to the satisfaction of the internal and/or external examiner, they will indicate to the candidate in writing what amendments and corrections are required and the time-scale in which they should be completed: this will normally be no longer than three months. If the corrections are completed within the prescribed time-scale, the candidate will not be liable to pay further tuition fees; if not, an administration fee, the amount of which will be established from time to time, may become payable.
(b)
Where the examiners consider that major corrections and amendments are necessary, amounting to a partial or complete revision of the thesis, they may permit the candidate to resubmit the thesis for re-examination. The re-examination will normally take place within one calendar year from the date when the Research Degrees Committee accepted this recommendation of the examiners. The candidate will be liable to pay appropriate tuition fees for the period during which the thesis is being revised.
(c)
In the case of PhD by Published Work after 12 months or more, according to the recommendation of the examiners to allow for additional publication time, the candidate may be re-examined.
G4.8
Examiners may indicate informally their recommendation on the result of the examination to the candidate but they will make it clear that the final decision rests with the Research and Enterprise Committee. The candidate can request to receive feedback from the examiners by receipt of copy of RDA7s and RDA8.

G4.9
The conferment of the award will be backdated by the Research and Enterprise Committee to the original date at which the examiner’s recommendations were made.
G4.10
Where the examiners’ recommendations are not unanimous, the Research Degrees Committee will:

• require the appointment of an additional external examiner.

G4.11
Where an additional external examiner is appointed, he/she will prepare a preliminary report on the basis of the thesis and other relevant paperwork and, if necessary, may conduct a further oral examination. On receipt of the report from the additional examiner, the Research Degrees Committee will make a decision, including where appropriate recommending conferment of a degree to the Research and Enterprise Committee.
G4.12 A further oral examination in addition to the oral examination may be requested by the examiners. In such cases the approval of the Research Degrees Committee will be sought without delay. Where such an examination is arranged following an oral examination, it will normally be held within two calendar months of the oral examination unless the Research Degrees Committee permits otherwise. Any such examination will be deemed to be part of the candidate’s first examination.
G4.13
Where the examiners are of the opinion that the thesis is so unsatisfactory that no useful purpose would be served by conducting an oral examination, they may recommend that the Research Degrees Committee dispense with the oral examination and refer the thesis for further work.  In such cases the examiners will provide the Research Degrees Committee with written guidance for the candidate concerning the deficiencies of the thesis. The examiners will not recommend that a candidate fail outright without holding an oral examination or other alternative examination.
G4.14
Where the Research Degrees Committee decides that the degree not be awarded and that no re-examination be permitted, the examiners will prepare an agreed statement of the deficiencies of the thesis and the reason for their recommendation, which will be forwarded to the candidate by the Secretary of the Research Degrees Committee.
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G4.15
The Research Degrees Committee will maintain a record of all examinations undertaken in each academic year.
G5
Re-examination
G5.1
One re-examination may be permitted by the Research Degrees Committee, subject to the following requirements:
(a)
a candidate who fails to satisfy the examiners at the first examination, including where appropriate the oral or approved alternative examination or any further examination required may, on the recommendation of the examiners and with the approval of the Research Degrees Committee, be permitted to revise the thesis and be re-examined;
(b)
the examiners will provide the candidate, through the Research Degrees Committee, with written guidance on the deficiencies of the first submission;
(c)
the candidate will submit for re-examination within the period of one calendar year from the date of the latest part of the first examination; where the Research Degrees Committee has dispensed with the oral examination, the re-examination will take place within one calendar year of the date of this dispensation. The Research Degrees Committee may, where there are good reasons, approve an extension of this period.
G5.2
The Research Degrees Committee may require that an additional external examiner be appointed for the re-examination and, in exceptional circumstances, the Research Degrees Committee can appoint a new examination team.
G5.3
There are five forms of re-examination:
(a)
where the candidate’s performance in the first oral or approved alternative examination or further examination was satisfactory but the thesis was unsatisfactory and the examiners on re-examination certify that the thesis as revised is satisfactory, the Research Degrees Committee may exempt the candidate from further examination, oral or otherwise;
(b)
where the candidate’s performance in the first oral or approved alternative examination or further examination was unsatisfactory and the thesis was also unsatisfactory, any re-examination will include a re-examination of the thesis and an oral or approved alternative examination;
(c)
where on the first examination the candidate’s thesis was so unsatisfactory that the Research Degrees Committee dispensed with the oral examination, any re-examination will include a re-examination of the thesis and an oral or approved alternative examination; 

(d)
where on the first examination the candidate’s thesis was satisfactory but the performance in the oral and/or other examination(s) was not satisfactory, the candidate will be re-examined in the oral and/or other examination(s), subject to the time limits prescribed, without being requested to revise and re-submit the thesis;
(e)
where on the first examination the thesis was satisfactory but the candidate’s performance in relation to the other requirements for the award of the degree was not satisfactory, the examiners may propose instead a different form of re-examination to test the candidate’s abilities; such examination may take place only with the approval of the Research Degrees Committee.
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G5.4
In the case of a re-examination under paragraph G5.3(a), (b) or (c), each examiner will read and examine the thesis and submit, on the appropriate form, an independent preliminary report on it to the Secretary of the Research Degrees Committee before any oral or alternative form of examination is held. In completing the preliminary report, each examiner will consider whether the thesis provisionally satisfies the requirements of the degree and where possible make an appropriate provisional recommendation subject to the outcome of any oral examination.

G5.5
Following the re-examination of the thesis under paragraph G5.3(a) or following an oral or other examination under G5.3(b), (c), (d) or (e) the examiners will, where they are in agreement, submit, on the appropriate form, a joint report and recommendation relating to the award of the degree to the Secretary of the Research Degrees Committee. The preliminary reports and joint recommendation of the examiners will together provide sufficiently detailed comments on the scope and quality of the work to enable the Research Degrees Committee to satisfy itself that the recommendation chosen in paragraph G5.3 is correct. Where the examiners are not in agreement, separate reports and recommendations will be submitted. The recommendations will be made on the appropriate form.
G5.6
Following the completion of the re-examination the examiners may recommend that:
(a)
the candidate be awarded the degree;

(b)
the candidate be awarded the degree subject to minor amendments being made to the thesis (see paragraph G5.7);
(c)
the candidate be not awarded the degree and be not permitted to be re-examined (see paragraphs G5.11 and G5.12);
(d)
in the case of a PhD examination, the candidate be awarded the degree of MPhil subject to the presentation of the thesis amended to the satisfaction of the examiners;
(e)
in the case of PhD by Published Work, where the examiners recommend that the degree is not awarded, after both examination and re-examination, the candidate may not submit for a PhD by Published Work at this university within a period from the date of the original examination prescribed by the examiners and not less than two years. Any further submission must include evidence of additional work.
G5.7
Where the examiners are satisfied that the candidate has in general reached the standard required for the degree, but consider that the candidate’s thesis requires some minor amendments and corrections, not so substantial as to call for the submission of a revised thesis, and recommend that the degree be awarded subject to the candidate amending the thesis to the satisfaction of the internal and/or the external examiner(s) [see paragraph G5.6(b)], they will indicate to the candidate in writing what amendments and corrections are required.
G5.8
Examiners may indicate informally their recommendation on the result of the examination to the candidate but they will make it clear that the decision rests with the Research and Enterprise Committee.
G5.9
Where the examiners’ recommendations are not unanimous, the Research Degrees Committee may:

(a)
accept a majority recommendation (provided that the majority recommendation includes at least one external examiner);

(b)
accept the recommendation of the external examiner; or
(c)
require the appointment of an additional external examiner.
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G5.10
Where an additional external examiner is appointed under paragraph G5.9(c), he/she will prepare an independent preliminary report on the basis of the thesis and other relevant paperwork and, if considered necessary, may conduct a further oral examination. On receipt of the report from the additional examiner, the Research Degrees Committee will make a decision as set out in paragraph G5.6.
G5.11
A further examination in addition to the oral examination may be requested by the examiners. In such cases the approval of the Research Degrees Committee will be sought without delay.  Where such an examination is arranged following an oral examination, it will normally be held within two calendar months of the oral examination unless the Research Degrees Committee permits otherwise.
G5.12
In the case of a re-examination under sub-paragraph G5.3(b), where the examiners are of the opinion that the thesis is so unsatisfactory that no useful purpose would be served by conducting an oral examination, they may recommend that the Research Degrees Committee dispense with the oral examination and not award the degree under sub-paragraph G5.6(c).
G5.13
Where the Research Degrees Committee decides that the degree be not awarded, the examiners will prepare an agreed statement of the deficiencies of the thesis and the reason for their recommendation, which will be forwarded to the candidate by the Secretary of the Research Degrees Committee.
G6
Review/appeal of an examination decision
G6.1
Candidates may, in the circumstances set out in paragraph G6.3, appeal against an examination decision, whether at the first examination or re-examination, and request a review of the examiners’ recommendation.  Similarly, if a student is discontinued or withdrawn by the Research Degrees Committee, the student may appeal against this decision to the Research Degrees Committee as this body is the Board of Examiners for MPhil/PhD programmes.
G6.2
A request for a review may only be made in relation to the decision of the Research Degrees Committee (acting on behalf of the Academic Council) on the recommendation of the examiners. Given the existence of procedures for complaint and grievance during the study period, alleged inadequacy of supervisory or other arrangements during the period of study do not constitute grounds for requesting a review of the examination decision (as this should have been reported on the RDA4).
G6.3
Requests for a review are permitted only on the following grounds:
(a)
that there are circumstances affecting the candidate’s performance of which the examiners were not aware at the oral examination;
(b)
that there is evidence of procedural irregularity in the conduct of the examination (including administrative error) of such a nature as to cause doubt as to whether the result might have been different had there not been such irregularity;

(c)
that there is evidence of unfair or improper assessment on the part of one or more of the examiners. Candidates may not otherwise challenge the academic judgement of the examiners.
G6.4
A candidate must give notice to the Secretary of the Research Degrees Committee that he/she wishes to request a review within 20 working days from the date of notification of the result, and must submit in writing to the Secretary the case for review within a further 90 days from the date of giving notice.  Upon receipt of an appeal, the Secretary of the Research Degrees Committee will notify the Manager of the Research Student Administrative Office who will then liaise with the Pro Vice-Chancellor for Research and Enterprise with a view to establishing a panel to review the examination decision.
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G6.5
The request for a review will be considered by a Review Panel consisting of:
•
the Vice-Chancellor or his/her nominee;

•
the head of the school concerned;

•
two members of the Research and Enterprise Committee having experience of supervising and examining research degrees (usually including the Chair of the Research Degrees Committee);

•
Secretary of the Research Degrees Committee, in attendance who will minute the meeting and collate the evidence;

•
provided that none of the above have had any involvement in the examination of the candidate, in which case, a neutral person of equivalent or near seniority will deputise.

No student or research degree candidate may be a member of a Local/School Research Degree Review Panel.
G6.6
The appellant will have the right to be heard in person by the Review Panel, and to be accompanied by a friend who may speak on the appellant’s behalf, provided that the friend has not been involved with the examination decision.
G6.7
The appellant may request any person not connected with the examination decision to give evidence on his/her behalf.
G6.8
If a Review Panel agrees that a candidate has valid grounds for a review, it must either recommend that the Academic Council invite the examiners to reconsider their decision or recommend to the Academic Council that new examiners be appointed.
G6.9
A Review Panel is not constituted as an examination board and has no authority to set aside the decision of examiners and thereby to recommend the award of the degree.

G6.10
The decision of the Review Panel will be reported to the candidate in writing within ten working days of the hearing by the Secretary of the Research Degrees Committee.
G6.11
The decision of the Review Panel on the request to review will be final, and there will be no further appeal there from.
G6.12
The records of the hearing will be destroyed one year following the appeal being resolved.
G6.13
If the student remains unhappy with the decision he/she can make representation to the Office of the Independent Adjudicator for Higher Education which provides an independent scheme for the review of students’ complaints and appeals.
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