	Research Degrees Administration Form RDA4 - Research Progress Report
	Item No:

for office use only

	(This form should be word-processed)

Note: a copy should be kept with your research student logbook/portfolio

	1. 
Student Information

	
Name:
	

	
School:
	

	
Registered from:
	

	
Originally registered for:
	

	
Transfer date (RDA3):


 (if applicable)
	

	
Title of Research:
	

	
Supervisors:
	1st
2nd
	 

	
	
	

	
Type & source of funding:
	

	
Current collaborative 


arrangements:
	

	
Student’s Banner number:
	

	
The Student is enrolled as a student of the University and has paid the appropriate tuition fee for the current academic year:
	YES
	
	NO
	

	2. 
Mode of Study and time spent on research

	
Current Mode:
	Full-time
	
	Part-time
	

	
Current hours spent on 

research per week:
	

	3.
Progress of research (to be completed by the supervisor in discussion with the student)

	3.1 
Have the past year’s aims and objectives been achieved and if not, why not? (if progress has not been made a remedial action plan must be attached to this form):

	

	3.2
What aims and objectives have been set for the year ahead?:

	

	3.3
Have the training needs identified for the year been met and if not why not?:

	

	3.4
Have any ethical issues arisen in the last year and, if so, what action has been taken?:

	

	3.5
Are there any plans to disseminate research output/patents and, if so, what are they?:

	

	4.
Research Student Log and Key Skills Portfolio

	4.1
Have the relevant sections of the Key Skills Portfolio been completed and if not, why not?

	

	5.
Research Environment and Facilities

	5.1
Do you have access to an appropriate research environment (and suggestions for improvement)?

	

	5.2
Do you have appropriate equipment to carry out your research (and suggestions for improvement)?

	

	6.
Student’s comments (please comment on your experience of supervision - frequency and duration of supervisory meetings and feedback from your supervisory team / external collaborators - both oral and written) and suggestions for improvement (if you wish any comments you make to remain confidential, please make the comments on separate sheet and return it to the Research Student Administrative Office – your comments will be used to ensure that appropriate action is taken if necessary)

	

	7. 
Signatures

	
Student:
	
	Date:
	

	
Supervisor:
(print name)
	
	Date:
	

	
	
	
	

	
Director of Research:
	
	Date:
	

	
Head of School:
	
	Date
	

	8. 
Confirmation by Chair of Research Degrees Committee

	I confirm the Research Degrees Committee considered and noted the Student’s Research Progress Report

	Chair of the Research Degrees Committee signature:
	
	Date:
	


© University of Greenwich – November 2007

