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Upstart Spring Training
Programme
Booking Form

Title (Mr, Mrs, Miss, Ms) 
________

Contact Tel No. ____________
Name _____________________________ 
E-mail ___________________
Organisation (if any) ___________________________________________
Address _____________________________________________________

____________________________________________________________
I would like to book the following programme:

	Courses
	Dates
	Times
	

	The Business of the Performing Arts


	Thurs, 31st Jan – 28th Feb 2008
	6.30pm – 9pm
	□

	Introduction to Creative Event Management
	Thurs, 31st Jan – 28th Feb 2008
	6.30pm – 9pm
	□


	One Day Intensives
	Dates
	Times
	

	The Art of Producing
	Sat, 16th February 2008
	10.30am – 4.30pm
	□

	Creative Project Management
	Friday, 22nd February 2008
	10.30am – 4.30pm
	□

	Fundraising and Income Generation
	Sat, 1st March 2008
	10.30am – 4.30pm
	□


	Upstart Portfolio Modules
	Dates
	Times
	

	Finding your Business Model
	Tues, 29th Jan 2008
	6.30pm – 9pm
	□

	Perfect Planning
	Wed, 6th Feb 2008
	6.30pm – 9pm
	□

	Strategies for Growth
	Tues, 12th Feb 2008
	6.30pm – 9pm
	□

	Management and Leadership
	Wed, 20th Feb 2008
	6.30pm – 9pm
	□

	Creative Communication
	Tues, 26th Feb 2008
	6.30pm – 9pm
	□

	Managing Money
	Tues, 4th March 2008
	6.30pm – 9pm
	□

	Working Smarter not Harder
	Wed, 5th March 2008
	6.30pm – 9pm
	□

	Sustainable Investment and Funding
	Tues, 11th March 2008
	6.30pm – 9pm
	□


Times:
All evening seminars run 6.30pm – 9pm.
All day seminars run 10.30am – 4.30pm and include lunch and refreshments.

Fees:
Course fees are as follows:

Courses

The Business of the Performing Arts


£120

Introduction to Creative Event Management

£120
One Day Intensives

The Art of Producing





£60

Creative Project Management



£60

Fundraising and Income Generation


£60

	Upstart Portfolio Modules
Finding your Business Model


Perfect Planning

Strategies for Growth

Management and Leadership

Creative Communication

Managing Money

Working Smarter not Harder

Sustainable Investment and Funding


	                   £35 per module.  
                   £90 for 3 modules. 

                   £125 for 4 modules. 
                   £160 for 5 modules.




Payment enclosed:
£______________________________


I enclose a cheque made payable to University of Greenwich

Data Protection

I would like to join the Upstart database to be kept up to date with new projects, courses, events and developments. 
Yes / No

I have read and understand the terms of booking the above seminars and sign below to confirm that I agreed to abide by such terms.

Sign: _______________________________________________________________
Date: _______________________________________________________________
Terms and Conditions

Payment
Please complete and return the booking form together with a cheque made payable to University of Greenwich by post to the following address:

Sinead Mac Manus

UPSTART

School of Humanities and Social Sciences

University of Greenwich

Park Row

London

SE8 9LS

You will be sent a confirmation of your booking and location details at least one week before the start of the seminar.  Bookings are not confirmed until payment is received.
Illness
In the event of a trainer being ill or unable to attend a training programme at short notice for whatever reason, we will aim to contact you as soon as possible using the number provided on the booking form. You will then be given the option of rescheduling the training to an alternative date or cancelling the booking.

Cancellation
Seminar fees must be paid in full prior to attendance. If you have to cancel for any reason please confirm in writing. If you cancel a course the following terms apply:

Over 28 days:

Full refund, no fee payable

27 – 15 days:

50% refund, 50% of fee payable

14 – 0 days:

No refund, 100% Full fee payable

University of Greenwich reserves the right to cancel or amend any workshop as necessary.  If a workshop is cancelled, participants will be notified and offered a priority place on the next available programme.

If no course is scheduled to run due to lack of numbers, University of Greenwich will provided a full refund.

Transfer
There will be no charge for substituting another participant in place of the original booking. It is not possible to transfer to another workshop or seminar once the booking has been confirmed. 

