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1. Log into the Portal (https://portal.gre.ac.uk) and select ‘Student Records’ from the quick links
bar at the top of the page:

2. Click on ‘Module Option Choice Selection’

3. Choose the relevant students programme and click 'submit'. (For a Programme Leader,
it should show the programmes they are responsible for and for Faculty administrators, it
should show all programmes for their faculty.)

https://portal.gre.ac.uk/
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4. This will then generate a list of students associated with that programme. Select the
relevant student from the list and click 'submit'

5. This will then generate the student's information including the site, programme of
study, mode, and predicted year. You can now click on 'Choose options for this
programme'
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6. This page allows you to select the students options.

7. Use the tick boxes to select the optional modules the student wishes to study in the next academic session

8. Once you have selected the required number of credits, the ‘Continue’ button will appear. Please

click this to proceed.

Tip -  The total credits selected need to match the total available: 

Compulsory modules have 
already been selected 
This is reflected in the total credits 
applied 
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9. Click ‘Accept’ to confirm your choices or ‘Back’ to return to the previous page.

10. Upon clicking accept, you will see a confirmation of the choices
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These selections have now been saved and will be loaded to the student's record in the next academic session.
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