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GREat Skills
Referencing and avoiding plagiarism

Learning Objectives: 

1) To be able to explain the importance of referencing when completing academic work

2) To be able to evaluate when it is necessary to include references in your work 

3) To be able to write references and insert appropriately, making use of online tools where available 



What does it all mean?
In-text References/ In-text Citations 

Plagiarism

Citation 

Bibliography 

Reference List 

Common Knowledge 

Referencing

When a source is referred to in the body of 

your work, usually at the end of a sentence.

Passing somebody else’s work off as your 

own.

A reference to a source.

A list of all of the sources consulted in the course of 

completing the project, including both those cited 

and those purely used for background knowledge.

A list of all of the sources that have been cited 

in a piece of work.

Knowledge that anybody with a reasonable level of 

knowledge and education can be expected to have.

Acknowledging the use of sources in your work.



Why is it so 
important that 

your work is 
properly 

referenced?

• To avoid plagiarism

• To give your work credibility

• To give others the credit they deserve

• To demonstrate the depth of your research

• To allow others to check your work or carry 
out further research

• Preparation for university

Did you know that 

it is possible 

to plagiarise yourself?

Do you know how?



Why is it so important that your work is 
properly referenced?

University essays are 

submitted through an 

online platform, ‘Turnitin’.

This has very advanced plagiarism 

software which will quickly find 

matches between the words in 

your work and other known 

works which exist - including 

other work you have completed.



Why is it so important that your work is 
properly referenced?

It even checks your reference list, 

so it’s very important 

your references are correct.

You will usually be asked to 

keep the percentage 

of matches within your 

essays below a certain 

number, to ensure that the 

majority of the work 

is written in your own words.



• When you have directly quoted someone 

else’s words or used their images within your 

work .

• When you have quoted knowledge which 

is factual and is not commonly known .

• When you have 

interpreted/summarised someone else’s words, 

even if you have not quoted their words directly

When should you 
reference?

You do not need to reference 

something which is common 

knowledge



Thinking about what you have just learnt in 

relation to when you need to reference within 

your work, now have a look at the worksheet, 

‘To cite or not to cite?’ or the examples on the 

following slides. 

For each of the examples given, decide whether 

an in-text citation is necessary. Explain your 

thinking.

To cite or not to 
cite?



To cite or not to 
cite?

Cloning of animals has taken place in the UK and 

includes animals such as sheep, pigs and mice. 

No citation needed. This is common knowledge. 

If you use someone else’s words, however, 

you would have to cite them.



To cite or not to cite?

Source: BBC Bitesize, 2020.

Citation needed.

This method of presenting the 

information was designed by 

somebody else.



It has become increasingly common for 

animals to be cloned, with a recent trend 

for cloning pets. More than 200 cloned 

puppies have been produced by South 

Korean company, Sooam Biotech, since 

2005
To cite or not to 

cite?

Citation needed. This is factual knowledge, 

but not common knowledge.

(Sooam Biotech, 2011).



To cite or not to 
cite?

Cloning is the process of making an exact genetic 

copy of an organism.

No citation needed. This is common 

knowledge. However, if you use somebody else’s 

words, you would have to cite them.



To cite or not to 
cite?

This practice has been met with widespread 

criticism, largely as a result of the suffering endured 

by the surrogate due to late-term miscarriages and 

high birth weights.

Citation needed. This is an interpretation. If you 

had taken a direct quotation, you would also 

need to include the page number in the in-text 

reference e.g. ”Cloning causes animals to suffer.” 

(Bok, 2002, p. 233).

(Bok, 2002).



To cite or not to 
cite?

The Human Fertilisation and Embryology 

Act prohibits the alteration of the nuclear 

or mitochondrial DNA of eggs, sperm or 

embryos, effectively banning genetic 

selection and human cloning in the 

United Kingdom.

Citation needed. This is factual information, 

but not common knowledge. If you are referring 

to a specific section of an act, the in-text reference 

should also include the section number.

(2008, Ch22, s.3)



To cite or not to 
cite?

To conclude, while the possession of the scientific 

knowledge used to clone mammals is valuable in 

certain instances, such as stem cell research, 

cloning mammals to create full genetic copies is 

ethically dangerous.

No citation needed.

This is your opinion and a summing up of 

the evidence already presented.



How do you 
reference?

There are many different referencing systems, but 

one of the most common is an author-date 

system, commonly known as Harvard referencing. 

This is shown below. 

It has become increasingly common for animals 

to be cloned, with a recent trend for cloning 

pets. More than 200 cloned puppies have been 

produced by South Korean 

company, Sooam Biotech, since 

2005 (Sooam Biotech, 2011). This practice has 

been met with widespread criticism, largely as a 

result of the suffering endured by the 

surrogate due to late-term miscarriages and 
high birth weights (Bok, 2002).



How do you reference?

In the full reference list or bibliography, in alphabetical order:

Journal articles

Bok, H., 2002. Cloning Companion Animals Is Wrong. Journal of Applied Animal 

Welfare Science, 5:3, 233-238

Websites

Sooam Biotech, 2011. Cloning Technology, [viewed 01 September 2018]. Available 

from: http://en.sooam.com/dogcn/sub03.html

Don’t panic!

Make use of the online guides that many different universities provide. These are just 

some examples: Coventry University, University of East Anglia and Solent University 

Southampton.

https://curve.coventry.ac.uk/open/file/bdfb947c-9d43-48d3-8ec8-f511682e1dd1/1/The%20CU%20Guide%20to%20Referencing%20in%20Harvard%20Style.pdf
https://libweb.anglia.ac.uk/referencing/harvard.htm
https://learn.solent.ac.uk/mod/book/view.php?id=3381&chapterid=3479


Make use of electronic tools
Microsoft Word

1. Select ’References’ tab

2. Select the referencing 

system you want to use 3. Place the cursor where you want 

to insert the reference, and click 

‘Insert Citation’  



4. Select ’Type of Source’ and 

enter the required information.

5. Click ‘OK’



6. Reference inserted. 

This is saved and can be 

inserted again simply 

by clicking ’Citations’ 

and double clicking on 

the one you want to 

insert from the list 

you have created.



7. Click 

‘Bibliography’ and 

choose 

either ‘Bibliography’ 

or ‘Works Cited’ 

and Word will 

generate 

a bibliography 

or reference list for 

you in the correct 

format.



Make use of 

electronic tools

Online tools for referencing

Queen’s University Belfast’s Reference Generator

https://www.qub.ac.uk/cite2write/harvard3l.html

Cite This For Me

http://www.citethisforme.com

Both sites allow you to enter information and 

generate in-text citations or references for 

bibliography/reference list – you will need to 

copy these into a word document to save them.

https://www.qub.ac.uk/cite2write/harvard3l.html
http://www.citethisforme.com/


Record full referencing information about 
each source

What systems could you use to do this?

Make Referencing 

Easier
You could:

• Complete a cover sheet for each source you 

use and keep it with any notes you take from 

that source.

• Take photographs of the referencing 

information needed for each source and 

keep all of the photos in a folder.

Don’t forget to note 

page numbers for any 

quotations you want 

to use.



Create your own checklist to use as you 

carry out research for your project.

Include the stages you will need to go 

through to ensure you are able to 

properly reference your project

Referencing 
Checklist

Keep a record of all the sources you use, including 

page numbers for quotations 

Choose a referencing system and be 

consistent throughout your work 

Reference any information, ideas, opinions or 

interpretations taken from elsewhere – always 

better to reference if you aren’t sure 

Use online tools effectively 

If you’re in any doubt, look it up! There are 

plenty of online guides offered by universities 



Referencing and avoiding plagiarism

1) Explain the importance of referencing when completing academic work

2) Evaluate when it is necessary to include references in your work 

3) Write references and insert appropriately, making use of online tools where available 

After completing this workshop today, you should now be able to: 



Any 

Questions? 
Education Support Unit

Phone: 020 8331 9127

Email: ESU@gre.ac.uk
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