
Baby due or adoption placement 
begins on or after 5 April 2015?

Who is the 
applicant?

Yes

Sharing SPL with father of child 
or spouse/partner/civil partner

Mother or 
primary adopter

Sharing SPL with mother or 
primary adopter?

Proposed co-parent

Are they the father of the child or 
spouse/partner/civil partner of the 

mother/primary adopter?

Does the applicant satisfy 
relevant eligibility criteria?

ELIGIBLE

Yes

NOT ELIGIBLE

No

Yes

NOT ELIGIBLE
No

No

NOT ELIGIBLE

No

Yes

Yes

NOT ELIGIBLE

No

· Mother/primary adopter – 
see SPL Regs 2014 (regs 4/20)

· Co-parent/secondary adopter 
– see SPL Regs 2014 (regs 5/
21)

SPL - ELIGIBILITY FLOW CHART



Has the mother/primary adopter 
returned to work?

Has the applicant validly served a 
Notice of Entitlement and Intention 

to take SPL? 

Has the mother/primary adopter 
validly served a notice to curtail the 

maternity or adoption leave?

Applicant is unable to take SPL until 
mother or primary adopter has 

returned to work or curtailed leaveNo

Applicant is unable to take SPL until 
Notice of Entitlement and Intention to 

take SPL is servedNo

Does the employer require a copy of the 
birth certificate and/or other employer’s 

contact details?

Has the applicant validly served a 
Period of Leave Notice? (NB: 
maximum cap of 3 notices)

Employer must request this within 14 
days of receipt of Notice of Entitlement 

and intention to take SPL

Applicant is unable to take SPL until the Period of 
Leave Notice is served and, if necessary, the leave 

pattern agreed by the employerNo

Next page..

Yes

No

Yes

Yes

Yes

Yes

No

SPL - APPLICATION FLOW CHART



Is the requested period of leave 
for a continuous block of leave?

Applicant and 
employer enter into 
a 2-week discussion 

periodNo

SPL begins on date specified in the 
Period of Leave notice

Yes

Employer agrees?

SPL begins on date 
specified / agreed

Yes

Employer proposes 
alternative?

No

Applicant 
agrees?

Yes

Yes

Applicant withdraws notice 
within 15 days of original 

notice?

No

Applicant can 
submit new notice

Yes

Default provisions 
will apply and SPL 

taken as continuous 
blockNo

No

SPL - APPLICATION FLOW CHART 
(Continued)
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