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Optional Module Choices - Staff Process 
The staff area is located in the Academic Staff & Advisors tab in the Banner Self-Service. 
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The process is almost identical to the student process.  

The main differences are that staff members would need to first choose a student via a list of Programmes. 

For a Programme Leader, it should show the programmes they are responsible for and for Faculty administrators, it should show all programmes for their 
faculty. 

 

You can select the Programme from the drop-down menu (as shown in example below), then click Submit.  
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After that, you can select the student from the list. 
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Please follow guidelines below to understand how to choose/amend optional modules.  
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Don’t forget to click on Accept, once selection is completed.  
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