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Completing feedback as a Participant Manager

You will receive a notification in the bell and Things to Finish at the bottom of the home page on
Horizon to provide feedback as a Participant Manager. Click on the notification to take you
directly to where you can complete feedback.
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An alternative way to access the Participant Manager section to provide feedback is via
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And then click on the Feeback Center.

It's time for 2024-25 Annual Performance Review.
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This will open up the Feedback Center that show the Feedback about me or for others. To
provide feedback to others click on Feedback about Others
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After feedback is added, you can see it here.
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After feedback is requested, you can see it here.
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Onthe Feedback about Others page, click on the pencilicon to provide feedback to the relevant
person as the Participant Manager.



You will then be required to provide the required feedback on the appraisal document, including
Participant Rating and Participant Comments and click on Submit.
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The Participant Manager feedback will now show as complete on the Feedback About Others
page.

Clicking on the three dots will enable you to view the feedback or reopen the feedback.

Appraisal Employee Completed
Requested on 20/05,/2025 -

Performance Docurment Name Requested By Completion Date

2024-25 Annual Performance Review Appraisal Employee 20/05/2025



