	Greenwich Doctoral College
Extension to Registration

	(This form should be word-processed) 

	Please submit this form for consideration at least three months before your registration end date. 

	Important information for PGRs studying on a student visa:
If you are considering making any changes to your registration or programme of study, we strongly recommend that you speak with the International Student Advice Service before submitting this form. They can help you understand whether the proposed change is compatible with the conditions of your visa and any potential impact it may have on your immigration status while studying in the UK.

	1. Postgraduate Researcher (PGR) Details

	First Name
	

	Family Name
	

	Banner number
	

	Faculty
	

	School
	

	2. Current programme (indicate, as applicable)

	Master of Philosophy (MPhil)
	

	Master of Philosophy with possibility of transfer to Doctor of Philosophy (MPhil/PhD)
	

	Doctor of Philosophy (PhD)
	

	Doctor of Philosophy by Published Work (PhD by PW)
	

	Professional Doctorate (Thesis Phase)
	

	Programme start date
(For MPhil/PhD researchers, this is the date you began online registration. For Professional Doctorate researchers, this is your agreed programme start date).

	




	


3.  Request for an extension to registration

Important Note: A request for an extension will only be considered where a PGR requires additional time beyond the maximum period of registration permitted under the Academic Regulations for Postgraduate Research Awards.  The application should request whole months and not exceed six months at a time. Normally only two extension requests will be considered.  

An anticipated timeline to completion should be added to the form.

Please be aware that PGRs will be withdrawn by the university where they have exceeded their maximum period of registration and have not submitted a request for an extension within the 6-month period immediately following their programme end date.

(Refer to the Academic Regulations for Postgraduate Research Awards and the Postgraduate Researchers’ and Supervisors’ Handbook)


	Number of months requested
	

	Reason(s): (If confidential, please forward a statement direct to the School PGR Lead.) 







	Timeline attached
	YES
	
	NO
	

	Evidence attached
	YES
	
	NO
	

	Previously approved extension(s) to registration (if applicable)

	From
	

	To
	

	4. Signatures
This form should be reviewed and signed by the PGR and one member of the supervisory team, normally the First Supervisor.

	4.1 PGR

	Signature
	
	Date
	

	4.2 Supervisor

	By signing below, the signatory is declaring the content of this form has been seen, discussed and agreed by the whole supervisory team.

	University of Greenwich Supervisor on behalf of the supervisory team 
	Name:
	Date
	

	
	Signature:
	
	



Please submit this form to your School PGR Lead for consideration

	School PGR Lead (or alternate where the School PGR Lead is also a member of the supervisory team)
By approving this extension application, you are confirming that:
· the request has been discussed with the Head of the Greenwich Doctoral College

	I approve the proposed extension request
	YES
	
	NO
	

	If no, please provide your reasons below:






	School PGR Lead
	Name:
	Date
	

	
	Signature:
	
	



Please submit the completed form to your Faculty Research Office/EHHS Programmes Office for uploading to the Greenwich Doctoral College.

	Greenwich Doctoral College (GDC)

	We have quality checked this form against the corresponding University records, academic regulations and procedures and are satisfied that all requirements have been met.
	YES
	
	NO
	

	If yes, please enter approval date
	

	If no, please provide details of the steps taken to address the quality concerns and outcomes achieved (including any feedback sent to the Postgraduate Researcher/Supervisors/School PGR Lead.






	GDC Representative 
	
	Date
	



[bookmark: _Hlk52899276]Data Protection Statement

The Greenwich Doctoral College (GDC) is a part of the University of Greenwich (an academic division of London and South East University Group Ltd).  Your personal data is processed in accordance with our published Student Privacy Notice | Documents | University of Greenwich.
 
An electronic copy of this form will be held securely by GDC in accordance with the GRI Retention Schedule, after which it will be confidentially destroyed. 
 
If you have any queries in relation to this form, please contact the GDC via gdc-prog@greenwich.ac.uk. 	
© University of Greenwich (GDC) – August 2026
