MMR Completion Guide 

1. Module Statistics – How to Interpret and Use

Use the pre-populated data to inform your commentary:
· Mean / Median / Standard Deviation
· Comment on overall achievement: 
· Is performance strong, average, or weak?
· Is there a widespread (high SD) indicating inconsistency?
· Compare with previous year (if available).

· Multiple CRNs
· Note any differences between cohorts (e.g., part-time vs full-time, on-campus vs partners).

· EC Claims
· Mention volume (high/low) and possible implications on submission/performance patterns.

· Academic Misconduct
· Comment on frequency and any patterns.

· BAME Data
· Analyse awarding gaps (if present).
· Note that “Unknown” students are excluded from the data.

2. General Module Comments

1. Student Performance & Academic Integrity
· Summarise overall student outcomes.
· Compare with previous year: 
· Improved / declined / stable.
· Identify trends: 
· High fail rates?
· Clustering of grades?
· Comment on academic misconduct patterns (if relevant).

Example structure:
Overall student performance was [strong/moderate/weaker] with a mean of X compared to X last year. Performance [improved/declined/remained stable], potentially due to [assessment changes/student engagement/etc.]. Academic misconduct cases were [low/moderate/high], with no clear trend across assessments.




2. Student Feedback (incl. EvaSys)
· Summarise key positive feedback.
· Note recurring concerns.
· If low response rate: 
· Explicitly state limitation.

Example:
Feedback from EvaSys was limited (X% response rate), therefore conclusions are indicative only. Students highlighted [strengths], but noted concerns around [issues].

3. External Examiner Feedback (taken from Moderation Dashboard or e-mail correspondence)

· Summarise key points: 
· Assessment design
· Standards and fairness
· Comparability

Example:
The External Examiner confirmed that assessment standards were appropriate and comparable with sector norms, highlighting [positive point]. They recommended [improvement area].

4. Staff Reflection (Delivery, Assessment, Programme Fit)

Include:
· What worked well
· What needs improvement

Example:
Delivery methods were effective in supporting engagement, particularly [strategy]. However, improvements are needed in [area], especially in aligning assessments more closely with [learning outcomes/programme structure].

5. KPI Threshold Awareness

· Even if no KPI breach, mention if close to thresholds.

Example:
While no KPI was triggered, progression rates were close to the threshold, indicating a need to monitor [issue].




3. Moodle Site Review

1. Structure

· Is it easy to navigate?
· Are assessment links clear?

Example:
The Moodle structure was generally consistent, with clearly labelled weekly folders. However, assessment information could be more prominently located.

2. Content
· Accessibility (e.g., formats, clarity)
· Interactivity (quizzes, forums)
· Alignment with LOs

Example:
Content was aligned with learning outcomes and included interactive elements such as quizzes. Future improvements will focus on enhancing accessibility and increasing student interaction.

4. BAME Awarding Gap Analysis

1. Reflections
· Identify possible causes: 
· Engagement
· Assessment type
· Support access

2. Current Actions Taken
· Inclusive teaching
· Assessment review
· Targeted support

3. Three Actions for Next Year - Keep these clear and practical:

· Revise assessment design for inclusivity
· Increase early academic support interventions
· Monitor attainment data at multiple points

5. KPI Issues (if applicable)

Commentary
· Explain why KPI was triggered.
· Compare with previous year.

Example:
The KPI for progression was not achieved, likely due to [cause]. This issue [was/was not] present in the previous academic session.

6. KPI Action Plan (if applicable)

Keep it concise (bullet points):
· Introduce early formative assessment
· Provide additional revision sessions
· Enhance feedback clarity and timeliness

7. Overall Action Plan 

Summarise key actionable steps:
· Review and refine assessment design
· Improve Moodle organisation and accessibility
· Increase student engagement strategies
· Monitor progression and attainment earlier
· Address awarding gaps through targeted interventions

