	
	
	



	Greenwich Doctoral College
Application for Transfer from MPhil to PhD

	(This form should be word-processed)

	This form should be submitted:

Between 12-18 months if you are full-time
Between 36-42 months if you are part-time
Please refer to the Postgraduate Researchers’ and Supervisors’ Handbook for guidance on supporting documents for the transfer review.


	Please indicate which supporting documentation will be provided to the reviewers
	Transfer report
(max 5000 words)
	
	Thesis extract (usually a single chapter)
	

	1.  Postgraduate Researcher (PGR) Details

	First Name
	

	Family Name
	

	Banner number
	

	Faculty
	

	School
	

	Name of collaborating organisation(s) 
(if applicable)
	

	Is registered with the university for the current academic session
	YES
	
	NO
	

	Mode of study
	Full-time
	
	Part-time
	

	Working title of research project
	

	Programme start date
(This is the date you began online registration).
	

	Anticipated thesis submission date, following a successful transfer
	




	

2 PGR’s summary of progress

	2.1 Please provide an update on the:

· Aims and objectives of the project
· Literature review
· Methodology
· Pilot data generated (if applicable)
· Progress made to date, and 
· Outline how you see the research developing to meet the requirements of a PhD, using the QAA Level 8 Doctoral Qualification Descriptor, detailed in the Academic Regulations for Postgraduate Research Awards.

	(500 words minimum and 1000 words maximum)







	[bookmark: _Hlk124232468]
2.2 PGR Declaration
Note: All relevant, essential training must have been completed for this form to be considered.

	I confirm I wish to apply for the transfer of my registration from MPhil to PhD, and I confirm that the supporting documentation will be provided to the School PGR Lead and Academic Reviewer a minimum of 10 days prior to the transfer review meeting
	

	I confirm that I have completed all elements of the essential training required to apply for transfer, as detailed in the Postgraduate Researcher Development Programme Handbook (PGRDP) 
	

	3. Report from supervisors on progress to date

	3.1 Having considered all aspects of the PGR’s progress, including their progress report, we confirm that we support the PGR’s application for transfer of registration from MPhil to PhD
	YES
	
	NO
	

	3.2 Please explain your reasons for supporting/not supporting the application using the QAA Level 8 Doctoral Qualification Descriptor, detailed in the Academic Regulations for Postgraduate Research Awards, as a reference point

	(250-500 words required)







	3.3 Are there any subject specific training needs that have been identified to support the PGR’s progress?
	YES
	
	NO
	

	If yes, please specify the subject specific training needs below:

	

	3.4 Are there any additional facilities or support that you feel should be addressed to enable the PGR to work effectively towards a PhD?
	YES
	
	NO
	

	If yes, please specify the additional facilities or support identified below:

	






	Is this being addressed by the faculty?
	YES
	
	NO
	

	If no, please provide an explanation below:

	



	Does the PGR have a Greenwich Inclusion Plan from the Wellbeing Service??
	YES*
	
	NO
	

	*Please note that reasonable adjustments for a disability, mental health condition, long term illness or neurodivergence can only be made where GDC is in receipt of a Greenwich Inclusion Plan (GIP).  

You can use either of the methods below to access your Greenwich Inclusion Plan (GIP).
Direct link to access your GIP

Your reasonable adjustments will be shared with the School PGR Lead and Academic Reviewer ahead of the review meeting.

If you do not have a GIP and need one, then please complete a disability self-referral form on the Digital Student Centre


	4.  Proposed transfer review meeting arrangements
Note: PGRs should be consulted over the meeting method and priority given to the approach that best facilitates their needs.

	[bookmark: _Hlk109307487]4.1 Meeting format

	1. In person (held on a university campus with all parties present)
	

	2. Online (held via MS Teams with all parties joining from separate locations)
	

	4.2 Would you like to seek permission for your supervisor(s) to attend the transfer meeting?
	YES
	
	NO
	

	[bookmark: _Hlk109307748]If yes, please specify their name(s) (max. of 2 permitted)



	5.  Signatures
This form should be reviewed and signed by the PGR and one member of the supervisory team, normally the First Supervisor.

	5.1 PGR 

	Signature
	
	Date
	

	5.2 Supervisor

	By signing below, the signatory is declaring the content of this form has been seen, discussed and agreed by the whole supervisory team.

	University of Greenwich Supervisor on behalf of the supervisory team 
	Name:
	Date
	

	
	Signature:
	
	



Please submit this form to your School PGR Lead for consideration.

	School PGR Lead (or alternate where the School PGR Lead is also a member of the supervisory team)

	From the content provided, do you agree the PGR is ready to be considered for transfer of registration from MPhil to PhD?
	YES
	
	NO
	

	If no, please provide an explanation below:






	School PGR Lead
	Name:
	Date
	

	
	Signature:
	
	



Please submit the completed form to your Faculty Research Office/EHHS Programmes Office for uploading to the Greenwich Doctoral College.

	Greenwich Doctoral College (GDC)

	We have quality checked this form against the corresponding University records, academic regulations and procedures and are satisfied that all requirements have been met.
	YES
	
	NO
	

	If yes, please enter approval date
	

	Reviewer 1: School PGR Lead/Alternate
	

	Reviewer 2: Academic Reviewer
	

	If no, please provide details of the steps taken to address the quality concerns and outcomes achieved (including any feedback sent to the PGR/Supervisors/School PGR Lead.






	GDC Representative 
	
	Date
	



Data Protection Statement

The Greenwich Doctoral College (GDC) is a part of the University of Greenwich (an academic division of London and South East University Group Ltd).  Your personal data is processed in accordance with our published Student Privacy Notice | Documents | University of Greenwich.
 
An electronic copy of this form will be held securely by GDC in accordance with the GRI Retention Schedule, after which it will be confidentially destroyed. 
 
If you have any queries in relation to this form, please contact the GDC via gdc-prog@greenwich.ac.uk. 

© University of Greenwich (GDC) – August 2026
