PGCert HE Reference Letter Template

This template is to be used by the line manager, supervisor, or Head of School of an applicant wishing to enrol onto our Postgraduate Certificate in Higher Education Teaching and Learning Programme (PGCert HE).
Full details about our programme and the eligibility criteria can be found here.

Please enter the applicants details below along with yours as their referee. Once completed, please send a copy of this reference to ltheprog@gre.ac.uk & LND@gre.ac.uk – including the name and banner ID of the applicant in the email subject. 

PGCert in Higher Education – P14730 (School of Education)

	Applicant’s Full Name
	

	Applicant’s Banner ID 
	

	Name of Collaborative Partner Institution (if not a member of staff at the university of Greenwich)
	




I confirm that the applicant named above is a University of Greenwich employee / a member of staff at named Collaborative Partner Institution, and that they do not currently hold a formal teaching qualification.

I can also confirm that they will not be enrolled in our GOLD scheme during their studies to obtain an Advance HE Fellowship. Additionally, they are not currently engaged with our GOLD scheme or working on a GOLD application.

I have discussed with them about the University of Greenwich PGCert HE programme requirements, and I confirm that, in accordance with Descriptor 2 of the UK Professional Standards Framework, they have prior experience in:

· designing and planning learning activities and/or programmes (A1)
· teaching and supporting learning (A2)
· assessment and feedback (A3)
· supporting and guiding learners (A4)
· continuing professional development related to higher education pedagogy (A5)

They will teach for at least 50 hours at Level 4 or above during the academic year 2026–2027, across Terms 1 and 2. Twenty-five (25) of those hours will take place in Term 1. They will engage in:

· designing and planning learning activities and/or programmes (A1)
· teaching and supporting learning (A2)
· assessment and feedback (A3)
· supporting and guiding learners (A4)
· continuing professional development related to higher education pedagogy (A5) 
· quality enhancement and assurance (K5)

 All in line with Descriptor 2 of the UK Professional Standards Framework 

I will ensure that they are given the time and support needed to undertake this, including allocated time for completing the mandatory observation of their teaching.

	Your signature (referee)
	

	Your Full name
	

	Date of completing reference
	



