	
	
	



	Greenwich Doctoral College
Examination Arrangements Form

	(This form should be word-processed)

	This form should be completed by the supervisors and submitted 1-month before thesis submission/maximum registration date.

Following panel approval, all aspects of the examination arrangements, including right to work checks for external examiners, will be managed and coordinated by the Greenwich Doctoral College.

	Are these arrangements for a Posthumous/Aegrotat award (if no, leave blank)
	

	1.  Degree to be examined: (indicate, as appropriate)

	Masters by Research (MRes)
	

	Master of Philosophy (MPhil)
	

	Doctor of Philosophy (PhD)
	

	Doctorate by Published Work (PhD)
	

	Professional Doctorate 
	

	Higher Doctorate (please contact the GDC for supplementary form)
	

	2.  Candidate Details

	First Name
	

	Family Name
	

	Banner number
	

	Faculty
	

	School
	

	Mode of study
(indicate, as appropriate)
	Full-time
	
	Part-time
	

	Programme start date
(For MPhil/PhD students, this is the date you began online registration. For Professional Doctorate students, this is your agreed programme start date).

	

	Name of collaborating organisation(s) 
(if applicable)
	




	

3.  Thesis

	Final thesis title
	

	Will any additional materials be submitted with the thesis, e.g. video recording, photographic record, musical score?
	YES*
	
	NO
	

	*If yes, please state below



	Does the thesis submission follow the Doctorate by Publication format outlined in Section E3 of the Academic Regulations for Postgraduate Research Awards?
	YES
	
	NO
	

	Having considered all aspects of the candidate’s progress, including their draft thesis, we confirm that we support the candidate’s application for examination 
	YES
	
	NO*
	

	If no, please provide an explanation below, including details of feedback provided to the candidate:




	4.  Proposed Examination Arrangements
(Refer to the Academic Regulations for Postgraduate Research Awards for information on the requirements for members of examination panels)

	4.1 Method of Examination

	1. In person (held on a university campus with all parties present). 
	

	2. Online (held on MS Teams with all parties joining from separate locations)
	

	3. Blended (held on a university campus with a member of the examination panel attending online via MS Teams) * 
	

	* Where option 3 has been selected, please confirm which panel member will attend online. This is normally the External Examiner only.



	Would you like us to seek approval from the examination panel for your supervisor(s) to attend?
	YES*
	
	NO
	

	If yes, please specify their name(s) (max. of 2 permitted)



	5. Additional Examination Arrangements

	If the candidate’s thesis submission includes an aspect of creative work, e.g. video recording, photographic record, musical score, are additional examination arrangements required in addition to the conventional oral examination?
	YES*
	
	NO
	

	*If yes, please state below (including any/all relevant dates) and/or any other instructions for the dissemination of materials. (e.g. a gallery presentation, performance piece)



	5.1 Proposed Examination Team

	
Independent Chair Details
Notes:
(i) The proposed Chair will not have acted in the capacity of a School PGR Lead or Academic Reviewer for the Candidate.
(ii) Meet all other criteria as detailed in the Academic Regulations for Postgraduate Research Awards
(iii) If a Chair is new to such duties, they should complete the Preparing to Chair a Research Degree Examination video training 

	Title/Full Name
	

	Faculty
	

	School
	

	Number of times previously acted as an Internal and External Examiner for a Research Degree 
	MRes
	
	MPhil
	
	Doctoral
	

	Number of doctoral supervisions to completion
	MRes
	
	MPhil
	
	Doctoral
	

	Internal Examiner Details
Notes: 
(i) an Internal Examiner will not have acted in the capacity of a School PGR Lead or Academic Reviewer for the Candidate.
(ii) Meet all other criteria as detailed in the Academic Regulations for Postgraduate Research Awards
(iii) If an Internal Examiner is new to such duties, they should complete the Preparing to be a Research Degrees Examiner video training and append a short CV, including a list of most recent publications (two pages maximum)

	Title/Full name 
(including qualification(s))
	

	Faculty
	

	School
	

	Area(s) of research expertise
	

	Any previous involvement with the candidate and, if so, in what capacity (including date(s))?
	YES
	
	NO
	

	
	



	Number of times previously acted as a research degree examiner
	MRes
	
	MPhil
	
	Doctoral
	

	Number of supervisions to completion
	MRes
	
	MPhil
	
	Doctoral
	

	External Examiner Details
(Attach a short CV with a list of most recent publications – two pages maximum)

	Title/Full Name 
(including qualification(s))
	

	Organisation
	

	Post held
	

	Business Address (not home)
	

	Telephone number
	

	Email Address
	

	Area(s) of research expertise
	

	Any previous involvement with the University of Greenwich (including co-publication and collaborations) 
	YES*
	
	NO
	

	
	*If yes, please provide details, including dates.




	Number of times previously acted as a research degree examiner
	MRes
	
	MPhil
	
	Doctoral
	

	Number of doctoral supervisions to completion
	MRes
	
	MPhil
	
	Doctoral
	

	
Second External Examiner Details
(Attach a short CV with a list of most recent publications – two pages maximum)

Note: a second External Examiner is required where a candidate is a member of university staff – in such cases there will be no Internal Examiner  

	Full Title/Name (including qualification(s))
	

	Business address (not home)
	

	Telephone number
	

	Post held
	

	Email address
	

	Area(s) of research expertise
	

	Any previous involvement with the University of Greenwich (including co-publication and collaborations) If so, please provide details, including dates.
	YES*
	
	NO
	

	
	*If yes, please provide details, including dates.



	Number of times previously acted as a research degree examiner
	MRes
	
	MPhil
	
	Doctoral
	

	Number of doctoral supervisions to completion 
	MRes
	
	MPhil
	
	Doctoral
	

	
6.  Confidentiality and restricted access to thesis
(Refer to Appendix 3 of the Academic Regulations for Postgraduate Research Awards)

	Notes:
1. Approved theses will be withheld from unrestricted public access in the Greenwich Academic Literature Archive (GALA) for a period of 12 months from the date of award ratification by the University Research Degrees Committee (URDC). This embargo period is intended to enable candidates to publish material arising from the thesis and/or to protect research leads emanating from work reported in their thesis.  Where there is a compelling reason to extend this period by a further 12 months, the candidate and supervisor(s) may apply by making a case, with detailed reasons, to the School PGR Lead before the expiry of the initial 12-month period.  Only one such extension will be permitted.
2. Should the reason for wishing to restrict open access to the thesis in GALA relate to securing and protecting Intellectual Property (IP) concerning work reported in the thesis, supervisors are required to indicate this below.  If approved by the School PGR Lead, this will result in the thesis being withheld from being placed on unrestricted access in GALA for a period of 24 months from the date of award ratification.  The specific nature or type of IP protection being sought should also be stated together with an indication of whether the Associate Dean - Research & Knowledge Exchange has already been consulted on or is engaged in pursuing this matter with the university’s Head of Commercial Services.
3. It is important to note that seeking to restrict the thesis from open access in GALA for the purpose of securing and protecting IP cannot take place retrospectively once the approved external examiner(s) has/have received a candidate’s thesis for consideration.
4. Whilst the thesis is being withheld from being placed on open access in GALA, it should be noted that, during this time, the university has an obligation to make the thesis title page and abstract available to the British Library for inclusion in EThOS (e-thesis online service).  Therefore, the university will place these on open access in GALA, until expiry of the period where the whole thesis has been placed on restricted access.

	Candidate/Supervisor wishes to request that the thesis is withheld from being placed on unrestricted access in GALA for a period of 24 months after the date of recommendation of award by URDC, for the purpose of protecting IP 
	YES
	
	NO
	

	Nature/type of IP protection being sought

	





	Has the Associate Dean - Research & Knowledge Exchange been consulted in this matter?
	YES
	
	NO
	

	Or:

	Is the Associate Dean - Research & Knowledge Exchange already engaged in pursuing the protection of IP?
	YES
	
	NO
	

	Has any work previously been published or presented at external conferences, symposia, workshops etc?
	YES
	
	NO
	

	If yes, provide below full academic references of any publications or presentations that have arisen out of the research work that has led to the thesis submitted for examination






	7.  Supervisor 

	By signing below, the signatory is declaring the content of this form has been seen and agreed by the whole supervisory team. 

	University of Greenwich Supervisor on behalf of the supervisory team
	Name:
	Date
	

	
	Signature:
	
	



Please submit this form to your School Postgraduate Research Lead for consideration.

	School Postgraduate Research Lead (or alternate where the School PGR Lead is also a member of the supervisory team)

	I approve the proposed examination arrangements.
	YES
	
	NO
	

	If no, please provide your reasons below:






	School Postgraduate Research Lead
	Name:
	Date
	

	
	Signature: 
	
	



Please submit the completed form to your Faculty Research Office/EHHS Programmes Office for uploading to the Greenwich Doctoral College.

	Greenwich Doctoral College

	We have quality checked this form against the corresponding University records, academic regulations and procedures and are satisfied that all requirements have been met.
	YES
	
	NO
	

	If yes, please enter approval date
	

	If no, please provide details of the steps taken to address the quality concerns and outcomes achieved (including any feedback sent to the Candidate/Supervisors/School PGR Lead.








	GDC Representative 
	
	Date
	



Data Protection Statement

The Greenwich Doctoral College (GDC) is a part of the University of Greenwich (an academic division of London and South East University Group Ltd).  Your personal data is processed in accordance with our published Student Privacy Notice | Documents | University of Greenwich.
 
An electronic copy of this form will be held securely by GDC in accordance with the GRI Retention Schedule, after which it will be confidentially destroyed. 
 
If you have any queries in relation to this form, please contact the GDC via gdc-exams@greenwich.ac.uk. 
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