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	This form should be used to notify the campus operations team of any work that will be left unattended, outside of normal hours. Once complete, please display a copy adjacent to the work and email a copy to Greenwichfacilities@gre.ac.uk

	Name of process:
	

	Location of process: (Building / Room)
	

	Running From: (Time / Date)
	
	Running To: (Time / Date)
	

	

	Brief description:
(Please include any apparatus / equipment / hazardous substances involved, whether this is a continuous or intermittent process / reaction and where to find the full risk / COSHH assessment. )

	

	

	Possible Hazards: (Tick all that apply)

	· Very Toxic / Toxic
· Harmful / Irritant
· Flammable
· Oxidising agent 
· Corrosive
	· Explosive
· Carcinogenic 
· Mutagen / teratogen 
· Biohazard:
(Please specify)
	· Ionising Radiation
(Alpha / Beta / Gamma / Other)
· Non ionising radiation
(UV / Infrared / Microwaves / Other)
· Other:
(Please specify)

	

	Services Required: 
	Location of isolation points (if applicable)

	· Water
	

	· Electricity
	

	· Gas
	

	· Compressed gas(es)
	(State which type)

	· Vacuum
	

	· Other (please specify)
	

	

	Emergency Information: 
(Please describe that action that should be taken)

	Spillage:
	(State spill material to be used and method)

	Fire:

	(State extinguisher type to be used)

	Power failure:
	

	Flood:	

	

	Other:

	

	

	Emergency Contacts: (listed in order of contact)

	1
	Name:
	
	Tel No.
	

	2
	Name:
	
	Tel No.
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